LGPS Employer
Event

Delegate
Handbook
2019

pension fund

I for you, for now, for the future







Content Page
Introduction 3
Process for dealing with employees joining the 5
Pension Fund

Process for dealing who employees leaving the 9
Pension Fund

Retirement Benefits 13
Assumed Pensionable Pay 18
Annual Returns and Monthly Return (CT117) 23
The Pensions Regulator and Breaches of the Law | 25
Administration Requirements 35
How to read your Annual Benefit Statement 47
Contact details 56
Useful links 57







Introduction

Welcome to the annual Employers Event. We have this year included a general
overview of the administration process for employers on how to deal with starter’s
right through until they leave the pension fund.

We have also included breaches of the law and how the Pension Fund is registering
employers who are consistently late in sending their CT117 forms and payment of
contributions.

We are delighted to have our actuary, Hymans Robertson come along to deliver a
presentation on the ‘Valuation’ and on the McCloud case. They will also emphasise the
importance of making sure the data is clean and correct. Incorrect data can have a
significant impact on the contribution rate you pay as an employer which could mean you
end up paying more than you should.

We will also have the Pension Services Team available to answer any questions
employers have and an opportunity to network.

Copies of all notes and presentations will be available on our website in due course —

https://www.warwickshirepensionfund.org.uk/employers

We hope you find this training useful. As always we would welcome any feedback or
suggestions you have about today’s event.

Neil Buxton

Pension Services Manager



https://www.warwickshirepensionfund.org.uk/employers
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Process for dealing with employees joining
the Pension Fund

All new employees should be enrolled into the pension scheme as long as they have a
contract of 3 months or more.

Employees should all be given a membership form to complete and return to us.

You should give them one for each of the jobs they have with you and a different reference
number allocated to each job. This is so we can differentiate between records when forms
and enquiries come in.

You should then complete a new entrant to the pension scheme form that will give us all the
details necessary for us to set up a new record in the scheme. Please do not wait for the
employee to return the membership form as this will only delay the setting up of records if
they don’t return it.

Every employee has to be allocated a contribution band that will determine the rate of
contribution they will pay each month.

Contribution Table 2019/20

Band Actual pensionable pay for an Contribution rate for that
employment employment
Main Section ggi:st?on

1 Up to £14,400 5.5% 2.75%
2 £14,401 to £22,500 5.8% 2.9%
3 £22,501 to £36,500 6.5% 3.25%
4 £36,501 to £46,200 6.8% 3.4%
5 £46,201 to £64,600 8.5% 4.25%
6 £64,601 to £91,500 9.9% 4.95%
7 £91,501 to £107,700 10.5% 5.25%
8 £107,701 to £161,500 11.4% 5.7%
9 £161,501 or more 12.5% 6.25%

If a member has an increase in pay that would mean them changing the contribution rate, you
have the choice of either implementing the change the following month or changing it from the
following April. If you change it mid-year then we only want you to put one line on the annual
return not split it between the two contribution rates.

50/50 Scheme

Some members may find that they cannot afford to pay all the contributions their contribution
band refers to. Rather than opt out altogether members can join the 50/50 scheme where
they pay half the contribution rate for half the benefits.

The employer continues to pay the same rate, amends the payroll and sends us the forms
informing us of their decision.
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As an employer you are required to complete the box on the reverse of the form so that we
know when the 50% contribution started.

Opting out

Members can choose to opt out of the scheme altogether but need to complete a form to do
s0. You cannot give your employee an opt out form but should refer them to the website
where they can download one. A person cannot opt out until they have started work. Once
you have received the completed form you should then opt them out from the next available
pay run.

If a member chooses to opt out within 3 months of starting work the refund they are due has
to be paid through the payroll by your payroll provider. If they are a member for longer than 3
months but under 2 years then we have to pay the refund.

In order for us to process the refund we have to have a copy of the opt out form and an
employer opt out form where you confirm if a refund has been paid or not, and which month it
was refunded, or whether we have to do it. If we have to do it we will need a notice of
termination with the details of the contributions paid.

Expression of Wish

This is a form used to nominate someone to receive a death grant in the event of a member’s
death. This nominee can be anyone and members can nominate as many people as they
want as long as the total % payable adds up to 100%. If an expression of wish form is not on
record then the grant is paid into the estate of the deceased.

Additional Pension Contributions (APC)
Employees can pay additional contributions to enhance their retirement benefits.

These can be paid as a lump sum or as regular contributions taken from their pay each
month. Deductions made each month attract tax relief same as the normal pension
contributions do. The APC calculator on our website needs to be used to calculate the cost of
purchasing the extra pension they wish to buy.

For regular contributions the contract has to be for a minimum of 12 months, with the
maximum being up to their normal pension age.

They have to be a member of the full scheme

The member can purchase as much as they want up to a maximum of £6,822 (this changes
each year)

Additional Pension purchased is payable at retirement and is paid on top of normal pension
benefits.

If the member chooses to retire early (before their Normal Pension Age) the extra pension
they have bought will be reduced for early payment. If they choose to draw their pension after
their Normal Pension Age any extra pension bought is increased because it's being paid later.

Payments can stop at any time but we need to be advised of the last date the contributions
were taken for.




If the member dies in service then no extra pension from the APC will be payable as the
additional pension is for the member only not any beneficiary.

Lost pension

In some circumstances members can buy back lost pension (for example where they have
had a period of authorised unpaid leave) where you the employer must meet two thirds of the
of the cost of buying back this lost pension if they decide to buy it within 30 days of the end of
the absence period (or such longer period as you the employer may allow).

Employers should therefore give members details of the pay they have lost so they can
calculate what APCs they need to pay within this 30 day period if they choose to.

If this information is not given out in time then the employer has the discretion to allow the
member to buy it with them still meeting two thirds of the cost.

Additional Voluntary Contributions
This is the second way members can enhance their pension benefits. Weneed the AVC form
completed so that we know how the member wishes the deduction to be invested.

There are a number of funds to choose from and the investment can be spread over a
number of funds.

Contributions are deducted by the employer but sent directly to Standard Life not Pension
Services.

Invested on the Stock Market so returns can go down as well as up.
Get in touch with lan Morris on 01926 412682 for information on how to set everything up.

At retirement, the fund can be used to buy a pension from Standard Life or another life
assurance company of the members choosing. They will also have the option of converting
their AVC fund to additional pension in the Local Government Pension Scheme.

Changes to records
You should notify us of personal or job related changes to a member’s record as soon as you
are informed.

This includes things like name changes, status changes, address changes etc

The changes form should always be completed by you as the employer or by your
third party payroll provider if you have signed and returned our third party payroll
provider form.

We still prefer termination notices for early leavers and retirements to be signed off by
the Scheme Employer.

Forms

All forms for both Employees and Employers can be found on our website
https://www.warwickshirepensionfund.org.uk/employers

This means you do not need to keep a copy and you always get to complete the most up to
date forms.
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Process for dealing with
employees leaving the Pension Fund

If a member finishes their employment we will always need a notice of termination. The
member’s pension will either be deferred or refunded, unless the member is over 55 in which
case they will be able to take payment of their pension.

Notices of termination

A notice of termination is needed when an employee leaves their role. A notice of termination
includes all the details that we need to calculate members deferred pension, refund or
pension payment and will include all the employees’ details that you hold, the leaving date
and reason, the contributions for this and the last financial year, the full time equivalent pay
for the last year of work and the actual pay received for this year and the last financial year.

[LOCAL GOVERNMENT PEMSION SCHEME
WARWICK SHIRE PENSION FUND

Motice of Termination of Membership
to be completed by the emplover

Name of Employer: -
Section 1: Member Details
Furmama: FIret Ham o &].
Eii] TEEE. Post Code:
Hatienal In suran ca Humb ar: Date of BITh:
[ Payro Il Humibar Job T

Section 2: Leaving Details

Cast day of Bcham 8 mambar Ghip
Feason Lor Leawng: Fiaase D0k relevant Do O Redundancy (underage 55

Oopbed Out - Fave persion corfribuions been refunded by poyral?

O “e= O Mo
0O Resignation [name of new emplayer]: O Dlemiseal
O Ratiramant | Plasss conplet: Saction 3) O Daath
Section 3: Retirement Detail s (for retirements on by}
[Plaasa TIck CIGK on relevant box O  Flewikie Retreme | befors SPA)

O Wauntary {age 55 or aver)

O Earlywith empoyers coment (before SPA) [ i Haatth: {ealact Tier) -
0O Teri OTer 2 O Te3
O Redu ndancy e clan cy: - S TATTORAEET PETBICT [T S0C G e WD fo0r Docpl |

B
Redundancy FPayment & appicable)

£

Section 4: Contributions

Hational Insurance Detalls

Corracied-oul eamings o froncal yesr prior to dater of leening £
Corracied-oul samings for frencadl year of [eeing £
Panslon echems contibuticng

Permion scheme contribuions for fnancal yesr prior o leaving £
Pormion sdheme oo o rencal yer of leaing [3




Section 3: Pensionable Pay Details under the old regulations up to leaving date

+

Baelc Tull-time annual ealary St date of feaving b

nal years Tl Hime pansion PEY. T
ae defined in 2008 reguiations
{Plaasa show calculatione below)

Parca Srom Parca o Mic=== + Duym Sawc FIE Swmary Saiary mwmad = Pa-mco-a- 4 o

a e pancd [1-1] pancd recarsed o Tua pancd T
[ B
TOTEL T E E

*Any eotra’s paid pre Aprll 2014 - pleass confimm pariod pald forand what it retstes to (overtime, shitt
atg)

Wiaakly hours worked Wiaaks per yaarpaid .
Section &: Pensionable Pay Details for Post 2014 pension
[ Total Pay recalved | Total Pay recaved BB FAdditicnal Pansfon
In financial year of In financial year of Pansicnable Pay in | Contributione THE YEAR
laaving In Main laaving Im S50 financlal year of {APC s) pald In
Schama Schama laaving financial year of
baaving
E E E E E
Total pay recalved In | ToLal Pay recaved LX) FEdditienal Paneion
the financial year In financial year Panslonable Pay in | Contributions THE YEAR
bafora leaving In bafora leaving In Tinancial year befors | (APG's) pakd In
Main Schama 5050 Schama leaving financisl yaar
bafore laaving
E
£ £ £ E

Form completed by:
Hama, Diate:

Talaphone numi & Emall:

Return completed form to: { HY PERLINK "maitto:pensionsi@warwickshire . gov.uk® }

If the member has been off for any reason in the last 2 years you will need to include the
Assumed Pensionable Pay under section 6 as well.

In some cases we do not need the full time equivalent pay. This is for members who are only
in the post 14 scheme. We will still ask you to complete this as some members who may have
only been with you since 2014 might have transferred in previous service where the final
salary needs to be taken into account.

We will check the calculations on the termination and you will get a query if something does
not add up. IE if a members contribution rate is 5.5% but the contributions divided by 5.5 and
multiplied by 100 does not equal the CARE pay then you will get an email asking for
clarification.
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Refunds

A pension is refunded if the member has less than 2 years’ service in the pension scheme
and has not had a transfer in. We are also not able to pay a refund if the member has a
deferred pension or a pension in payment with another local authority or if they are due to
commence employment within local government within a month.

The amount payable is the total contributions less 20% tax. We will not refund employers
contributions but these are taken into account when the employers contribution rate is
assessed.

We will send the member a leaver form asking for their bank details and for them to confirm
that they have not got any previous pensions with any other authority.

Deferred pension

A pension is deferred when a member leaves their employment, has more than 2 years of
service or has had a transfer in and is not old enough to take payment of their pension.

We will send the member an initial calculation of their deferred pension and will send a
statement each year.

We will also write to the member just before their 60th and 65" birthday giving them the
option to take their pension.

Retirement
There are 4 different types of retirement — ill health, redundancy/efficiency, flexible and
normal.

We will need a notice of termination for all cases of retirement and we would normally provide
an estimate before a member retires.

To provide an estimate we will need an estimate request form completing with similar details
to a notice of termination.

Death in service
If a member dies in service there will be a death grant of 3x their actual pay paid to their
nominated persons.

There will also be a spouses pension payable to an eligible partner. A child’s pension can
also be payable if there are surviving children under the age of 18, or 23 if they are still in
education. Both pensions will be enhanced as though the member has worked up till their
retirement age.

Death on deferred
The death grant for a deferred member is 5x the deferred pension.

There will also be a spouses pension payable to an eligible partner. A child’s pension can

also be payable if there are surviving children under the age of 18, or 23 if they are still in
education. These pensions will not be enhanced.
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Death on pension
The death grant for a pensioner is 10x the pension less what has already been paid. This
means that a death grant is only payable for 10 years after retirement.

There will also be a spouses pension payable to an eligible partner. A child’s pension can
also be payable if there are surviving children under the age of 18, or 23 if they are still in
education. These pensions will not be enhanced.

An employer wouldn’t normally be involved in a death of a pension or a deferred member but

on occasion the deceased family might contact the former employer rather than the pension
section.
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Retirement Benefits

When can you retire?

The LGPS pension is payable in full from Normal Pension Age, this is linked to State pension
age (but with a minimum of age 65). However, a member can choose to retire and draw their
pension from the LGPS at any time from age 55 to 75, provided they have met the 2 years
vesting period in the scheme. If they choose to take their pension before their Normal Pension
Age it will normally be reduced, as it is being paid earlier. If they take it later than their Normal
Pension Age it is increased because it is being paid later. A member must draw their benefits
in the LGPS before their 75th birthday.

If a member retires because of redundancy, business efficiency or permanent ill health, the
benefits can, provided they have met the 2 years vesting period in the scheme, be paid
immediately.

If a member voluntarily chooses to retire before, on or after their Normal Pension Age they
can defer drawing their benefits but the pension must be put into payment before age 75. If
the pension is drawn after Normal Pension Age, the benefits will be paid at an increased rate
to reflect late payment.

There are specific rules relating to each type of retirement, so the sections below look at the
different ways of retiring, and the implications.

Voluntary early retirement

If a member choses to retire early and is over the age of 55 they can elect to take their
benefits immediately with reduction. The reductions applied are to reflect the fact that the
pension will be paid for longer.

The reduction is based on the length of time (in years and days) that the member retires early
i.e. the period between the date your benefits are paid and your Normal Pension Age. The
earlier the member retires, the greater the reduction.

As a guide, the current percentage reductions for retirements up to 13 years early are shown

in the table below. Where the number of years is not exact, the reduction percentages are
adjusted accordingly.
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Pension Pension Lump Sum

Number of Years

Paid Earl reduction reduction (for membership to 31
y Men Women March 2008)

0 0% 0% 0%

1 5.6% 5.2% 2.9%
2 10.8% 10.1% 5.7%
3 15.5% 14.6% 8.5%
4 20.0% 18.8% 11.2%
5 24.0% 22.7% 13.7%
6 27.8% 26.4% 16.3%
7 31.4% 29.8% 18.7%
8 34.7% 33.0% 21.1%
9 37.7% 36.1% 23.4%
10 40.6% 38.9% 25.6%
11 44.2% 42.2% N/A

12 47.6% 45.5% N/A

13 50.9% 48.6% N/A

You as an employer can agree not to make any reduction and pay the costs for early payment
of the pension. The reductions applied to women are lower; this reflects the life expectancy
for a woman is slightly higher to that of a man so the fund would have a longer time to re-coup
the reduction.

Flexible retirement

A member may wish to consider a gradual move into retirement by flexibly retiring from age
55, providing the member has met the 2 years vesting period in the scheme, the member can
draw their pension helping them to ease into retirement. It is usual for the member to have to
take a reduction in hours or move to a less senior position to be considered for flexible
retirement. You as the employer will have a policy on flexible retirement.

If the member is between the age of 55 and 60 and has pre 2008 service and will qualify for
protections under the Rule of 85 there may be costs to the employer, if you are unsure and do
not want to pay the costs for a member taking flexible retirement please contact our office for
an estimate before agreeing to flexible retirement.

Redundancy or business efficiency retirement

If a member retires on the grounds of redundancy or business efficiency, provided they are
aged 55 or over and they meet the 2 year vesting period, the main benefits are payable
immediately without any early retirement reductions.

However, any additional pension paid for by Additional Pension Contributions (APCSs),
Additional Regular Contributions (ARCs) or Shared Cost Additional Pension Contributions
would be paid at a reduced rate if the retirement occurred before your Normal Pension Age
(to take account of the additional pension being paid for longer).

If the member has not reached their Normal Pension Age there will be costs to the
employer, you can request an estimate of the costs.
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Il Health Retirement
To qualify for ill health benefits the member must have met the 2 years vesting period in the
scheme. You, as the employer, based on an opinion from an independent registered medical
practitioner, must be satisfied that the member will be permanently incapable to do their job
until their Normal Pension Age and are not immediately able of undertaking gainful
employment.

Il health benefits can be paid at any age and are not reduced on account of early payment, in
fact, benefits could be increased to make up for the early retirement. There are graded levels
of benefit based on how likely the employee is capable of gainful employment after they
leave. You will not pay any direct pension strain costs for the member retiring on the grounds
of ill health; however the liability may affect your contribution rates after the triannual valuation
of the Fund.

Gainful employment means paid employment for not less than 30 hours in each week for a
period of not less than 12 months.

The different levels of benefit are:

Tier 1 - unlikely to be capable of gainful employment before Normal Pension Age, ill health
benefits are based on the pension already built up in the pension account at the date of
leaving the scheme plus the pension that would have built up, calculated on assumed
pensionable pay, had the member been in the main section of the scheme until Normal
Pension Age.

Tier 2 - unlikely to be capable of gainful employment within 3 years of leaving, but are likely to
be capable of undertaking such employment before Normal Pension Age, ill health benefits
are based on the pension built up in the pension account at the date of leaving the scheme
plus 25% of the pension they would have built up calculated on assumed pensionable pay,
had they been in the main section of the scheme until Normal Pension Age

Tier 3 - likely to be capable of gainful employment within 3 years of leaving, or before Normal
Pension Age if earlier, ill health benefits are based on the pension already built up in the
pension account at leaving. Payment of these benefits will be stopped after 3 years, or earlier
if the member is in gainful employment or becomes capable of such employment, provided
they have not reached their Normal Pension Age. If the payment is stopped it will normally
become payable again from Normal Pension Age. The employer must arrange for an ill
health review after the member has been on ill health retirement for 18 months. The medical
practitioner must sign a review form and advise if the member is to be uplifted to a tier 2 ill
health retirement or if the pension is to cease after the 3 year period. This is an employer
responsibility we do not remind employers to arrange reviews. The pension will be pre-set to
cease after the 3 year period.

All ill health retirement forms can be found on our website. You will need to send the ill health
certificate together with a notice of termination specifying the date the pension is to be put into
payment. You will also need to provide the pay details; the pay figures must include the
Assumed Pensionable Pay (APP) if applicable, this being the amount the employee would
have been paid should they not have received a reduction in pay due to being in receipt of
sick pay or had a reduction in hours due to their illness/injury.
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Deferred members can also request their benefits to be put into payment before Normal

Pension Age due to ill health. In such cases, if a member contacts us we will advise them to

contact their former employer, in order for the employer to arrange an assessment with a
medical practitioner.

An active employee who requests to be assessed for an ill health retirement is, if successful is

allocated to one of the three tiers below by the independent medical practitioner.

of their current employment

A member who is permanently incapable of discharging efficiently the duties

payments can
be suspended
before normal
retirement age
when gainful
employment is
obtained.

Eligibility for tier of ill Benefits Protections for Employer

health retirement provided by members under to review

benefit each tier previous LGPS the benefit
regulations

Tier 1 If the scheme employer Enhancement to | Those aged 45 No
determines that there is accrued before 1 April 2008
no reasonable prospect retirement will receive the
of the member being benefits — 100% | greater of the
capable of undertaking of membership | amount under either
and gainful employment | to normal 2007 or 1997 ill
before their normal retirement age. | health regulations.
retirement age.

Tier 2 It the scheme employer Enhancement to | Those aged 45 No
determines that although | accrued before 1 April 2008
the member is not retirement will receive the
capable of undertaking benefits — 25% | greater of the
gainful employment of membership | amount under either
within three years of to normal 2007 or 1997 ill
leaving employmentitis | retirement age health regulations.
likely that they will be
capable of undertaking
any gainful employment
before his normal
retirement age.

Tier 3 If the scheme employer Accrued Not Applicable Yes —at 18
determines that it is likely | benefits at date months
that the member will be of leaving unless
capable of undertaking payable for 3 normal
gainful employment years. Payment retirement
within 3 years of leaving | continues if age has
employment or normal Normal passed
retirement age if earlier. Retirement age within the 18

has passed but months.
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Estimate requests

We are happy to provide estimates for costs to you, under the new GDPR that came into
force in May 2018 we can continue to provide you with the level of costs as the employer but
we can only provide you with information on the level of benefits due to the employee if they
have given you permission to receive this information. There is an estimate request form on
our website.

Please note we do not provide multiple estimates for members with potential leaving dates
within six months of each other as there will be no material difference to the figures. We also
request, wherever possible that you do not request more than three estimates for any one
member in a twelve month period.
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Assumed Pensionable Pay
Assumed Pensionable Pay or APP is the pay that needs to be used in cases where the
member has received reduced or nil pay. It is an attempt to recreate the scenario of what
the person would have been earning if they were working as normal.

APP applies when:

e A member has been on leave due to sickness or injury and received
reduced or no pay.

¢ A member has been on child-related leave such as maternity or
paternity leave. It does not include the period of unpaid leave at the
end of child related leave.
e A member has been on reserve forces leave.
In the above circumstances the amount added to the total pensionable pay for the year in
which the leave was taken should be the assumed pensionable pay and not the pay that
was actually received.

How to calculate Assumed Pensionable Pay

Assumed Pensionable Pay is calculated as an annual rate and then applied to the relevant
period. The relevant period starts on the date the employee drops to reduced pay.

To calculate the APP:

e Calculating the average of the pensionable pay for the 3 months
prior to the start of the relevant period after removing any payments
that are not payable every pay period but including any assumed
pensionable pay already credited in those 12 weeks.

e Gross the 3 month average up to an annual figure.

If there are not 3 months complete pay periods then use the pay periods that are available.

For an employee paid other than monthly e.g. weekly the methodology is the same but use 12

weeks’ pay instead of 3 months.
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Example
A monthly paid employee has received the following pensionable pay in the three complete

months prior to the start of the relevant period and the employer expects assumed pensionable
pay will apply for the next six months

Month 1 = £1400

Month 2 = £2400 including a £1000 annual regular bonus
Month 3 = £1300

Annual rate of assumed pensionable pay is

( £1400+£1400+£1300/ 3 x 12) = £16400

Note that the £1000 annual bonus is removed prior to the averaging and grossing up
calculation. This is because the £1000 has already been included in the cumulative
pensionable pay prior to going on to assumed pensionable pay and so it would be
inappropriate to include it again in the calculation of assumed pensionable pay.

When determining the proportion of the annual assumed pensionable pay to be added into the
cumulative pensionable pay the same method used for determining part periods for
pensionable pay should be maintained. Therefore you should use whatever method you would
normally use to calculate one days pay from an annual rate.

For five days in August for example this could be -
Annual rate x 5 = or

365

Annual rate x 5 = or

12 31

Annual rate x 5 =

12 22

Which formula you would use would depend on how pensionable pay is normally derived for a
part month (and in the case of a week is it 5/5, 5/6 or 5/7 of a week’s pay?) and there are
probably other methods in addition to examples shown.

Once set, assumed pensionable pay is not subsequently adjusted unless it continues for a
period that crosses two 31 March dates. Where an employee is, for example, on long term sick
leave assumed pensionable pay needs to be adjusted on account of inflation. It is adjusted on
the second 31st March following the date the relevant period commenced. The adjustment is
the percentage adjustment specified in the Treasury Revaluation order for that second scheme
year ending 31st March.
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If the member was in the 50/50 section prior to dropping to no contractual pay because of
sickness they are placed in the main section from the beginning of the next pay period
(provided they are still on no pay at that time).

So for a monthly paid person dropping from half pay to no pay in the middle of August the
assumed pensionable pay for August would drop into the cumulative pensionable pay in the
50/50 section whereas the assumed pensionable pay in September would drop into the main
section cumulative pensionable pay.
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What not to include in calculations

If during the 3 months (or 12 weeks period) used to calculate the APP the member ceases
one employment and is re-employed on a new contract of employment, the calculation of
the value of the APP is based on the pensionable pay received in the new employment only
using the number of complete weeks/months available in the employment.

Any payments that are not a consistent payment each month or that the member is not
obligated to do/receive. This means that any overtime payments would not be included.

Employer and employee contributions
The member pays their basic pension contributions on the reduced pay they actually
receive whereas the employer will pay contributions based on the assumed pensionable

pay.

APP and separate employments

The calculation of APP uses the 3 most recent months (or 12 most recent weeks) in which
the member received pensionable pay relating to that employment before the reduced or no
pay period. If during the 3 months (or 12 weeks period) used to calculate the APP the
member ceases one employment and is re-employed on a new contract of employment, the
calculation of the value of the APP is based on the pensionable pay received in the new
employment only using the number of complete weeks/months available in the employment.

Adjusting the APP Figure

Once set, APP is not subsequently adjusted unless it continues for a period that crosses
two 31st March dates. Where an employee is, for example, on long term sick leave, APP is
adjusted at midnight on the second 31st March following the date APP commenced. The
adjustment is the percentage adjustment specified in the HM Treasury Revaluation order for
that second scheme year ending on the 31st March. If the relevant period continues for a
further year it will be revalued again at midnight on the next 31st and soon.

Keep in touch days

In cases of employees on relevant child related leave who return for a KIT day, the
pensionable pay for that day should be added to the cumulative pensionable pay rather
than the APP if the actual is higher than the assumed. The APP applying after the KIT day
will be the same as that applying before the KIT day; in other words, there is no need to
recalculate it simply because of the KIT day.

Jury service

The Local Government Pension Scheme 2014 has no specific rules for jury service. If a
member is on jury service where the employer pays the member their normal pay, they will
accrue benefits as normal. If an employer does not pay an employee whilst on jury service,
the member is obviously on nil pay and will not pay a contribution. It is classed as authorised
leave of absence. If the member wishes to buy-back pension ‘lost’ in respect of a period of jury
service they can do so through an APC contract (see section on APC’s).
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Problems

What happens when a member reduces or increase their hours in the period before they go
on leave? The APP would be based on the 3 previous months pay and would therefore not
be an accurate representation of what the member actually earnt. The employer would also
have to pay contributions based on the APP and could therefore be paying a much higher
contribution than they would have if the member hadn’t been on sick.

This is similar to pay rises and is seen as a by-product of the APP calculation.
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Annual Returns (Year End) and Monthly Returns (CT117)

The pensions section will ask you for two different forms throughout the year, the monthly
returns — more commonly known as the CT117 and the Annual Returns also known as Year
End. Both forms are essential to the administration of the pension scheme for members of
each employer. The CT117 is a monthly return and the Annual Return is requested at the end
of each financial year.

The Annual Return
The Annual Return provides the data that is used to keep every pension record on our system
up to date as required by the Pensions Regulations.

The Annual Return that we receive from you is extracted and uploaded to your employees’
pension record held on our system: The system that we use makes it easier to run reports and
run background data that auditors request, but it's easier for you to load the information we
need into a spreadsheet and reformat it afterwards.

Please note: Because of this, the Annual Return template is designed to the specifications
needed to upload the data onto our system; any changes to the template (adding more
columns/changing the column name etc.) will prevent the data from being uploaded and we
will have to return the Annual Return back to you, so that you can submit the information as
originally requested.

The payroll reference and the job reference have to match what we hold on our system as
well; otherwise it will not upload the data.

Once the data has been successfully uploaded, it updates the following information onto your
employees’ records:

e Final Salary or Full time Equivalent (FTE) Salary (calculates every
member’s final salary pension entitlement. This is linked to all
service built up before April 2014)

e Contributions for the year (stored on pension records for triennial
valuations and to check CARE pay where needed)

e Career Average Revalued Earnings (CARE) pay (calculates each
member’s pension entitlement for the financialyear)

Any pension calculation, Annual Benefit Statement and Valuation Extract will use the figures
supplied by you in the Annual Return. If the figures given are incorrect, it can lead to members
not receiving the pension they have paid for and could also result in the employers’
contribution rate being increased.
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The CT117

The primary purpose of the CT117 is remittance advice for the payment of monthly
contributions. It is therefore important that the remittance advice matches the amount
of contributions paid to the fund.

The automated checks on the return ensure that the remittance advice matches the amount
of contributions paid to the fund. The automated checks on the return help both.

Different types of contributions are allocated to separate codes. So each different type of
contributions must be allocated to its relevant column.

Why we need both forms

All member data is uploaded from the Annual Return. There is information on the Annual
Return that is not requested on the CT117 (e.g. Final pay/ FTE salary) and it is the
Employers responsibility to provide the annual totals of contributions and pensionable pay
received for the year.

The CT117 is used by the Pensions Administration team to ensure that the correct
contributions are paid to the fund by each employer. It is a remittance advice and the data is
not uploaded to any pension records. If the Pensions Administrators were responsible for
collating the monthly details from the CT117 it would remove the responsibility for the figures
from the Employer.

This is why we request the data directly from you on the Annual Return
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The Pensions Regulator

The Pensions Regulator (TPR) plays an active role in the Local Government Pension
Schemes and the processes we use to calculate member’s pensions.

If we are unable to send Annual Benefit Statements, provide Annual Allowance savings
statements or give our Actuary scheme valuation data by the deadline dates, we have to
inform the TPR of the Breach in Regulation. This could lead to the Employers receiving any
fine imposed by the TPR for Breach of Regulations.

As already explained, the Annual Return provides the data that is pertinent to keep every
pension record on our system up to date as required by the Pensions Regulations.

Active members who have pre April 14 service now holds both a final salary list charting the
FTE history of the member as well as a CARE account screen. The pay figures that fill these
are extracted from the Annual Return that all employers provide. This data is then used in the:

Triennial Valuation — This is where the Actuaries calculate the fund assets and our liabilities
based on our members records. This is assessed every three years by law and it sets the
contribution rates for the Employers for those three years. The figures provided on the Annual
Return are used to calculate the pension liability for each employer, so your employer rate will
be dependent on the data you have provided. Any incorrect salary (e.g. a term time member’s
entry stating the full 52 weeks final salary instead of the Term Time FTE) will have an impact
on the valuation results, which in turn will reflect the Employer contribution rates that will have
to be paid for the next three years.

Annual Benefits Statement — Every active member of the scheme should get an Annual
Benefit Statement (ABS) by the 31st August. It is a statutory requirement that the Pension
Fund informs the scheme members of their pension entitlement as well as any other
information held on their record

If either the CARE or Final Salary figure on the return is incorrect, the figures on the ABS will
be incorrect and could lead to members making ill-informed financial decisions. If no details
are supplied on the Annual Return, the member will not get a statement and both the pension
fund and the employer are at risk of a Pensions Regulator Breach, with any potential fine
possibly passed to the Employer.

Pension estimates — When a member requests an estimate for when they retire, the pay
figures given on the Annual Return will calculate the information the member is given.

Annual Allowance — The Annual Allowance is the maximum amount of pension savings an
individual can have each year that benefits from tax relief. The current value for Annual
Allowance is set as £40,000.

Every year we have to check the pensions growth for each member of the scheme. This is

calculated on the Sth April every year. If the limit on pension savings is breached it can incur a
tax charge for the member. The FTE and CARE information given on the Annual Return is
used to calculate the Annual Allowance for members.
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The CT117- Incorrect payments of contributions — If the CT117 form is not completed
correctly and does not tally exactly with the amount paid into the pension fund then we will

need to contact you to look into this and redo the CT117, creating more work for both you and
us.

Retirements: Now that CARE pay calculates a pension every year, the figures supplied on
your annual return will calculate all of your employees’ pensions.

The information provided by you will be used to base their CARE pension income when they
retire and the FTE that you give us is used to calculate the Final Salary pension for pre April
14 members.

Breaches of the Law

The Pensions Regulator requires the Pension Fund to record and report any breaches that are
of material significance. To achieve this the Fund now keeps a log of all returns and
contributions received by the pensions office after the 19" and 23 of each month respectively
as late and these will be entered on our public breach register:
https://www.warwickshirepensionfund.org.uk/employers

If you require any support in completing the monthly return, please do not hesitate to contact the
Pensions Office - pensions@warwickshire.gov.uk for advice and guidance.
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https://www.warwickshirepensionfund.org.uk/employers
https://www.warwickshirepensionfund.org.uk/employers

The Form for Annual Return:

Year end |Locked
]

Warw+A1:W18ickshire County Council Pension Fund

Employers Scheme Number][1234

LOCAL GOVERNMENT PENSION SCHEME 2014 - YEAR END RETURN
Name of Organisation ABCD |
Year | Employers Cost Centre Codeant Needed |
Final Pay (Full PC“’“_U'“VEI Cumulative10 Cumulative Date of
time equivalent | Pensiona 0/100 Cumulative 50/50 Assume | Standard & | STARTING/LEAVING
Actual Weekly | salary, term time |® P&y In 100 Employees 50/50 Employees Additional Pension d Equitable Life pensionable
Annual hours full time where /100 contributions Pensionable | contributio |50/50 ees| Contributions (Employee) Employer Pension AVC employment during this
Name NiNo Pay ref | DeptID | Salary | worked applicable) scheme EEs Rate| pay inyear ns rate (EAPC) contributions able Pay | Contributions year. Comments
R2003 Add Yr ARC APC
Sumame Other/Initials £ £ £ % £ R2011 % R2004 R2006 R2009 £ Total £ £ Starters Leavers
P1234 Grand Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Date

Insert Rows Rows must ONLY be inserted by selecting row 33, then clicking the Insert Rows button.
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Name of Organisation

atributions for the period

|Green sections can

be populated with

data

Warwickshire County Council Pension Fund

Name

I

Pay Ref: This
is the

[|individual job

or pay
reference to
distinguish
between
records so that

[lthe correct
| contributions
l|can be

attributed to
the correct
record. Only
enter 1 line

[lper pay ref.

Itial

Is

Insert Rows . .
Rows must ONLY be inserted by selecting

LOCAL GOVE This is the 1st || SCHEME 2014 - YEAR END RETURN Year end
April / 31st
March each Employers Scheme Number:l
year
Dept ID:Some Employers use this when the Year I:I Employers Cost Centre Code:
employee has more than one role, to
differentiate between payroll number and _ _ T
job identifier Please ignore this if it is not Cumultiv | Cumulati [ Eumuran
relevant to you. ) e ve 100/ Cumulati [ ve 50 /50 Date of
Final Pay [Pensiona 100 ve 50/50| Employe Employer Standard & | STARTING/LEAVIN
Actual (Fulltime [ble pay in| Employe Pensiona es Additional Pension S Assumed | Equitable Life G pensionable
Annual | Weekly [ equivale |100/100 es ble pay in|contributi| 50/50 ees| Contributions (Employee) [contributi Pensionab AVC employment during
NiNo Pay ref | DeptID | Salary hours |ntsalary)|§cheme |contributi| EES Rate| year ons rate (EAPC) ons le Pay Contributions this year.
A 3 A '\ Add Yr C APC
= £ < % £ R2011 % R2009 Total £ £ g :
Actual Annual Salary: is Hours that |— Actual pay the \ - < - Added Years T If the member pi
the amount that the the member []member received 1y ) are a | any In House AV
person would earn in a is working as [_|this year ending || Employees Please complete [ percentage of \ contributions, ple
year. If they are part at31/03  []31/03/ (unless [|Percentage |y,oqe 3 columns for | include the yeart
time then this figure they are in the  [|rate, please a member if they ARC's : a fixed amount in this se
should be the part time 50/50 scheme ~ [lenter justthe |5 e 50750 monthly amount asthe TPR and +
amount they would earn then see column [{figure, N0 % | o o0 instead of now state that if
: P T hal needed
in a year. This is the Final Pay (Full time [ — member pays AV
figure that you would Equivalent Salary) Standard Contributions: 100/100 scectjon the LGPS, it mus
ha\{e used to determine This is the full time NOT for ADDED YRS, included when
which percentage rate fﬁ:g’ggeé‘igﬁg’ nfz PE" | AVC's, ARC's or APC's calculating a mer
the _member should be definition of Pensionable annual allowance
paying. Pay. Where a member
This should include all works term time only, it
elements of pay that must be the full time
have become term time equivalent. It
. is required for all
pensionable under_ the members to calculate
LGPS 201_4 regulations pre 1/4/14 rights in the
eg. overtime LGPS and any members 0.00 0.00 0.00 0.00 0.00 0.00

who may transfer
another Public Service

Pension into the scheme

he Insert Rows button.

I hereby certify that the above is a true and correct statement of all salaries, fees and other remuneration in respect of

Yellow sections are for you to populate with data as ri

If you need more than 280 rows
then please use this insert rows

button to add extra rows to the

spreadsheet
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Date

Please ensure that a
representative person from the
employer has completed the

signature and date box so we
can see that the employer has
agreed these figures and we

know who to contact with any
queries




Guide Notes:

Please note: All gueries from the member when they receive their ABS, that is in relation to
the information that you have provided will be referred back to you, the Employer.

Every member needs an entry on the return. If a member changes rate or employment during
the year there should only be one amalgamated line on the return. If a member finishes one
role and starts a new role we will need two line with the two different payroll numbers. You
will need to show start and end dates for both roles.

NINO (National Insurance Number) is the individual identifier we use to ensure that the
member is recorded as paying pension contributions. It is essential that the NINO is accurate,
otherwise it will be queried.

Pay Ref is the individual identifier we use to assign the member data on the return to the
member pension record. If the pay ref is incorrect it will not relate to any record we hold so
the process to input the data will not work and the data will be sent back to you to be
corrected.

If we do not receive the corrected information by the TPR deadline, it will have to be manually
inputted which not only increases the risk of error, but also any potential Breach of
Regulations and charge levied.

There must be one pay ref per line on the annual return. If the same pay ref is supplied on
more than one line we will need to query this with you before uploading the data, which can
cause delays, resulting in potential Breach of Regulations for not meeting the deadline dates
given.

Actual annual salary is not uploaded to the record. It is the salary you have used to calculate
the members contribution rate as at 31/03. This is used by us to check the rate is correct.
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Final pay (Full Time Equivalent salary) is the pay figure that calculates any member’s final
salary entitlement. Final salary service was built up in the scheme before April 2014.

The most common confusion with this section is around members who work on term time only
contracts. If a member works less than 52 paid weeks a year, the Final Pay figure needs to be
pro-rated for the number of paidweeks.

For example: Full time term time only:

48.3 (weeks worked) / 52 x Spinal Column Point (SCP) = term time salary (This member
would be credited with 1 year pensionable service under the pre-2014 Scheme)

Part time term time only (e.g. 25hrs per week):

(25/37 x 48.3/52) x SCP = term time salary (whole-time equivalent as pensionable pay)
(This member would receive 25/37ths of the calendar year as pensionable service —i.e.
247days under the pre-2014 Scheme)

Cumulative pensionable pay in 100/100 Scheme (CARE pay). The amount in this column
will calculate the members’ pension for the year in question.

This column MUST include Assumed Pensionable Pay and any other pensionable pay earned
in the year. It will be loaded directly onto the members pension account on their pension
record.

Cumulative 100/100 employees contributions; this is the where the contributions are
recorded for members that have paid in the 100/100 Scheme (Care Pay)

Please Note: Employee Contributions paid in the year and the corresponding rate must be on
one line for the year. Where members have had a change during the year, the contributions

must be amalgamated on one line. The rate should be as at 31St March and not split across
lines if the rate has changed during the year.

NB: This is only relevant when members have changed contribution rates whilst still paying
into the same Cumulative Contributionssection.

Cumulative 50/50 pensionable pay in year: Where a member is a member of the 50/50
scheme, the same information applies to these columns as in the 100/100 scheme section.
Pensionable pay in the 50/50 scheme must be half of the pensionable pay the member
received for the year.

Contributions and the rate must all be amalgamated on one line with the return given as it was
on 31st March of the year in questions.

Additional Pension Contributions (Employee) (EAPC) any additional pension contributions
the member pays must be uploaded into this section. As annual allowance can be as low as
£10,000 for some members, the additional contributions (on an AVC for example) could trigger
a tax charge
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Assumed Pensionable Pay (APP): If the member was entitled to APP during the year, the
amount needs to show in this column. It must also appear in either the 100/100 cumulative
pensionable pay section or the 50/50 cumulative pensionable pay section. This column is for
information to check any discrepancies and will not be uploaded to the member record.

Standard & Equitable Life AVC Contributions: If the member pays any In House AVC
contributions, please include the yearly amount in this section, as the TPR and HMRC now
state that if a member pays AVC in the LGPS, it must be included when calculating a
member’s annual allowance.

Date of STARTING/LEAVING pensionable employment during this year: Please include

the date that the member started or left the scheme For the Financial Year that the Annual
Return is in relation to.
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The form: CT117

Name of Organisation I

ibutions for the period 2 — 1 Year

Employers rate % :I

G

[
—

] |y Addiiona ‘, a
) |100/100 1°°’|1°° '~ 5050 IPension RY Date of
Pensiona| EMPlove ) | 50/50 | Employe , Contributi| Emplyyer STARTIN GLEAV
Actual |ble payin es N|Pensiona es Additional Pension ons s Assumed| G pensionable
. Annual |period co.ntrbut — S ble pay in|contributi| 50/50 Contributions (Employee) {Employe conu'fbuﬁ Pensiona employment.
Name NiNo | Pay ref | Salary e EEs Rate period ons |ees ratel (EAPC) 1 (RAPC) ons ble Pay During this Peric
R2003 | AddYr | ARC | APC |
Surnsme Cther/Initisls £ £ % £ R2011 9% R2004 R2006 R2009 R2010 R20)7 £ Stagers | Leave
~ oK oK. oK oK
ﬁ;‘ oK oK oK oK
[, s, | oK oK oK oK
! L Bay [ ox oK oK oK Lon |
e ) [ox oK oK oK “ t S|
i oK oK oK oK | !——;..:
oK OK OK oK
OK OK OK OK
OK oK oK oK
oK oK oK OK
ox oK oK oK
OK oK oK oK
OK OK OK OK
OK OK oK oK
ox oK oK oK
OK OK OK oK
OK OK OK oK
OK oK oK oK
oK oK oK oK
oK oK OK oK
Totals 000 | | 4t & 000 | A 0.00 0.00 0.00 0.00 0.00 . 1 1 % A

Grand Total | 000 |

hereby certify that the above is a true and correct statement of all salaries, fees and
rther remuneration in respect of which employees' and employer's contributions are
rayable under the above Regulations for the period in question. Name

Signed

Insert Rows {Authorised signatory)
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The information we ask for

The first section at the top is the information that is specific to each employer, name,
employer code, ledger code and employers rate are all completed by us so you don'’t
need to change these (). The Year is also completed already. The only box at the top
that you need to complete is ‘Contributions for the period’ (2)

The yellow columns show where we want you to put most of the data. The first 3
columns are straightforward, Surname of member, Initials and National Insurance
Numbers (3).

‘Pay ref should be the individual job reference or pay reference assigned to this job
or post so that if the member has more than one job we can easily see which job the
contributions relate to (4).

The next column should be the actual annual salary that you have used to base the
members contribution rate on. For part time members this would be their part time
salary and should include all pensionable elements of the members pay. This should
correspond with the members contribution rate ‘EE’s rate’ and if the rate does not
match with this salary then the checking column to the right of the EE’s rate column
will flag this up. (5)

The column headed ‘“100/100 pensionable pay in period’ is the total amount that the
member earned this month and has paid contributions on. The column headed
“100/100 Employees contributions’ should be the amount of contributions that the
employee has paid in this month based on the pay in that period. The amount of
contribution is checked against the pensionable pay and the employees rate that
has been entered and is flagged up in the column next to the contribution column.

(6)

If the member is in the 50/50 section then the 50/50 columns should be completed
instead of the 100/100 sections, but they need the same information as the 100/100
columns (7)

The next section is for additional contributions paid by the member and the
employer. In order they are member contributions for Added Years, Additional
Regular Contributions, Additional Pension Contributions, and Employers Additional
Pension Contributions. It is important that the
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member contributions go into the correct column as each has its separate code. (8)

The next column is for the normal employer contributions and are checked based on
the pay you have entered for the month and the employers rate in one of the top
boxes. ()

The column for Assumed Pension Pay should be completed when the member has
become entitled to Assumed Pensionable Pay to be used, for example if they are on
reduced pay due to sickness. The employer’s contributions would be on the normal
salary so they should look too high in comparison to the normal salary, but by
completing the APP column we can see why there is a discrepancy (10)

If a member starts or leaves part way through a month, by letting us know in the
starter/leaver columns we can easily see if the salary looks too low for that month.
We do now pick the leavers up so that we can request a notice of termination from
you if you haven'’t already sent it, but putting the leaving date in here does not
replace the notice of termination as we will still need all of the financial information
onit. (17)

The last column is the one for comments. As we need the amount that you put on the
return to match the amount you pay, we do not expect you to amend any errors
immediately. For example if it turns out that an employer is on the wrong rate and so
it flags up red, if you put a comment in to let us know you have picked this up and will
amend it next month then we can happily accept the form. In the next month if the
adjustment is made and makes the contributions look wrong again, another comment
to confirm you have made the adjustment means that we can accept the form and the
auditors are kept happy. (12)

The final section of the form is at the bottom. Here you can add extra rows if needed
to the spreadsheet using the pink button. Also we need you to type in your name and
date so that we know who from the employer has sent this so who to go back to with
any queries (please note this cannot be someone from a third party payroll provider).
You also need to type in your signature next to the total box to confirm that this is
the amount you have paid to us. (13)

34




Warwickshire Pension Fund

Administration Reguirements

Forms that we need from you;
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Starter forms (and Membership Forms)

Opt out forms

Change forms (inc hours, address, name, unpaid leave)
Notice of termination

Monthly return (CT117)

Annual return




New starters

36

LOCAL COVERNMENT PENSION SCHEME

WARWICKSHIRE COUNTY COUNCIL PENSION FUND

Details of new entrant to the Pension Scheme
De compieted by the employer

Name of Employer

Sumame Mr/ Nrs / Miss

Forenames

Nafional Insurance Number

Dale of Birth \

Daie employment commencad

Datle entered Scheme (contributions from)

Job Tille

Payroll number Job Ret number *seebelow)

Contribution Rate 5.5% 5.8% 6.5% 6.8%_ 8.5% 9.9% 10.5% 11.4% . .
(pleasecircle,

Actual Rate of Pay_£ per annum

Full tme equivalent pay £ {**see A
Weekly hours worked

Full Timeweekly hours for this employment

Number of paidweeks per year
Member Address. €

Dale Signature

*For paople with multipla jobs wa have to be ableto easily idantify e
individual role. i the Payroll numberhas to stay the same for your payron
then a unigue Job Reference number should be allocated on your payroll
somewhere 1o ldentity Individual roles piease.

** The full tme equivalent salaryis the salary which would be receivediithe
employee was working fulltime forthe number of paidweeks This 3
all membears who mayhave service in the pension schemepriorto 15 Ap
2014

We need one of
these for every
new job a
member starts

- Member details

Job details

Pay details

Address

Dated and
Signed by
employer




Membership form

Warwickshire Pension Fund

Local Government Pension Scheme
Membership Form

Flease complete in BLOCK capitals and black ink.
Section 1 - Your personal details This section needs to be completed in fullin all cases.

Surnams | | Title | |
Mational \
Hame | | Insurance Mo. | | | | | |
Gender | | Datecrrem | } -|
Address | |
|_ |
Postocode | J Tel N |
| . |

Email Eddr‘EEE[ |

The employment details required below are for the post you have been appointed t0.

Payroll Ref
Mo:

Employer

Post/Job ' ‘Date commenced

Section 2 - Pension Scheme election
Your Pension Scheme is a valuable part of your pay package

If you decide to opt out of the scheme vou must complete an opt cut form. This form can be
found on our website or alternafively contact our office.

If you wish to join the 50/50 section of the Local Government Pension Scheme you
will need to complete an additional zeparate election form to do this. This form can
alzo be found on our website or alternatively contact our office.

Please fick

D | wizh to becomefremain a member of the Local Government Pension Scheme
(please provide informafion requested overleaf).

Please remember to sign and date this form.

Pleaze complete and return to; Wanwickshire Pension Fund, Shire Hall, Warwick,
Warwickshire, CV34 4RL

lgps WARWICKSHIRE
pension fund
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e This needs to be
completed by

the member

e For new starters

or when they

start a new post even if
they are already a
member of the scheme
e Please send it

to us with the

new starter form.




P save ) Refresh [=| Age and Service. 5] Employment Creation: 3 Member Capy

@ OQutstanding tasks due for selectad employment.

Member Details

Sumame* RECORD Frof
TN2222221

oM [

NI Number Old NI Number  TN111111M
Date of Birn*

Proiection Status

N:Not Verified

Employment Details

Supn Ret Payrol Res

Job Trle
AdOressLIne 1 1 Fake address road )
Posl Code F11 1FF

Emai

] Gone Away

Scheme® 01 WARWICKSHIRE TEST SCHEME =

Emper No
Siatus

EmpTyp® Officer [=

arwicksthire County Counc Cate From

Cats From

01042014
01/04/2014

Ppntid
Payrol |*  Payee Stalus
Pay Number

Employment
Number

Con.|DiSetTate
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Member summary

Last Updaied: 27/10/2016 11:37; Updated By: SONU A

Forenames® GENERIC
Say® Nala - M:Married
Age Linked Members
CARE Start Date
Ann Allow Ing &3]

Last Updaied: 27/10/2016 11:27; Updated By: SONU -

Dept 1o

PTNT iInd Yes - pan ime

Active CARE Tranche

Pre 08 Sernce 00:000
Post 03 Serice 0000
Date Joned Fund 1D&2014
Daie Commenced Current Employment  11/03
Normal Pension Cate

Eligible Retrament

State Pension Age/Date 61104 61112044
Lasi Caicuiztion THN2015

Actual
Raason for Leaving

This is the
page that
we have to
credate using
the
information
that you
have given
uUs on the
new enfrant
form.

You can see
that we
need d
Payroll Ref
number and
a job
number for
people with
more than
one job.




Basic details page

Member Prof 6 RECORD Reference Number NI Number  TN222222M "
Scheme TOLWARWICKSHIRE TEST SCHEME Cument Status  1:Active Date of Birth 07/07/1977 :
Protection Status CARE Start Date Emplyp  Officer
| Basic Details 1 Last Updated: 71012016 11.37, Updated By: SONU [
Date Joned Fund oo 5 Date Contracted Ot 01042014 5 -]
| Madma
VMG CORI A Ot 01062016 Date doned Empoyment 01042014 [2)
Empioyment it MY |
PTAT Ind Yes-parttime [L' Part Time Hours 18.50/37.00 [] Date of Birth Verified
Tte Pt [+] Prevous Sumame | This is the
Patnership Status MiMarred | Date of Marizge page
Spouse il Spouse DOBIDUD O ossosweoprot ThQT
Date Lef Acive Serice ReasonforLeaving | - shows us
| 0 the date
Status History Employer History someone
- . . started in

\ *”' An
= 3 (s

L B the
Date of Ch Status Date of Change | Emper No
§ g o z scheme

(0042018 | TActive 01042014 | 00908 Warwekshire County Councl and the
current
hours
that they
are
working.
It also
shows us
who their
current
employer
is
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Opt out form

Warwickshire County Council

Notice to opt out of pension saving
Opting out of the Local Government Pension
Scheme in England or Wales

The Local Government Pension Scheme (LGPS) allows you
to save while you are working in order to enjoy a pension
once you retire. It is one of the best occupational pension schemes
in the UK. What's more, the LGPS is provided by your employer
who meets a large part of the cost of providing the excellent range
of secure benefits, so it's an extremely valuable and important part of your
employment package.

You might be thinking of opting out of the LGPS for a variety of reasons. Whatever the
reason, it's worth taking some time to look at the benefits you could be giving up. A
brief summary of these is included in the “Declaration” section of this form.

Opting out won't save you as much in take home pay as you may think. In most cases,
you will pay more tax and National Insurance if you opt out of the LGPS. A basic rate
tax payer paying pension contributions of £100 a month will pay £20 more tax and
their NI will go up by about the same if they opt out.

If you want to know more about the costs and benefits of being a member of the Local
Government Pension Scheme please contact our office or visit our website, details
overleaf.

Although changes to the LGPS are planned for 2014 (for details see the national LGPS
web site at www.Igps.org.uk) please remember that the LGPS is, and will continue to
be, one of the best occupational pension schemes in the UK.

Whatever your reasons for considering opting out of the scheme, we ask that you give
this matter careful consideration before making a final decision. You may wish to take
financial advice before making a decision to opt out. If you are opting out of the LGPS
due to advice you have received you should ask for this advice in writing.

Your employer cannot ask you or force you to opt out. If you are asked or forced to opt
out you can tell The Pensions Regulator - see www.thepensionsregulator.gov.uk.

Equally, no one can force you to remain a member of the scheme but, if you elect
not to be a member, you should understand the implications both for you and your
dependants.

I -
%Warwickshire ﬁ/’fw Vj ~l
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This is the form that your
employee should be
completing and giving
to you so that you can
opt them out of your
payroll system. An email
or note etc is not
acceptable.

They can be
downloaded from our
website af
Warwickshire.gov.uk/pe
nsions

You need fo complete
the box on the reverse
to fell us who validated
it please




New starter opt out

LOCAL GOVERNMENT PENSION SCHEME
WARWICKSHIRE COUNTY COUNCIL PENSION FUND

Employng Authortty
Surname

AMratdratass

Forenames

DETAILS OF NEW STARTER WHO HAS OPTED OUT OF THE LGPS

National Insurance Number

Date of Brth

Date Employment Commenced

Effective Date of Opt Out

Refund Due
Refund paid by employer  YesNo
If nO please give reason

Yes/NO

a) No contriutions taken

ommwmrwwqm\\
Synature
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\

f the member elects to

opt out of the scheme,
please send us this form

with a copy of their opt
out form

Member details

Job details

Refund details




Changes

Please complete this
form for :

Change of hours —

Change of weeks _

Change of
name

Maternity / /

Adoption / Paternity
Leave

Unpaid Leave

Address Chanae

Warwickshire County Council Pension Fund
Notification of changes relating to pensionable employment

l Employer Name:

Employea Datails:

Surname: First names:

Payroll number. Nationalinsurancz number:

tailg of changes:

Cont. _walhours of employmertchangedfrom: to:
Date effectivefrom

’)f:ontractualweeks of employment changed from: to:

Jate effective from:

Caggde 0T sumame 10: Change or coniribution rate to:

Maternity/Adoption/Paternity Leave

Date that paid malernity leave commenced.

aethat paidmaternity leave ceased: Redurn to work date

Lost pensionhas been paid forvia an APC forthe period of unpzid matarnity l2ave yes/ino* (seiese
3s sppropniate)

Unpaid Leave Authorised O Unpaid Leave Unauthorised O

Date that unpaidleave commenced:

;:ownedtn work:

Lost pen\sionhas been paid forvia an APCforthe period of unpaidleave
onatfe)

Datethat unpaidleave ceased:
Amountof lostpay £

Yes/ino® (deiste 25

Change of address to:

Postcode

Signed Dated

Email address:

Complete and returnto: | Treasury & Pensions
Warwickshire County Council
PO Box 3, Shire Hall,
Warwick CV344RH

Igps




Notice of termination

Notice of Termination of Membership

Name of Employer

Warwickshire County Council Pension Fund

Section | Member Details

Sumame R b

Members Private Address

PoztCode

National Insurancs Number Date of Binh

Payroll Number Job Title

~

Section 2° Leaving Details

Lat day of scheme membership

Reacon ForLeaving: Please ok reievant 2ox:

O Ooted Out [mave pension contdution boen rafunded by payrod? LI Yoo L No)
T Resgnation (name of new ampioyar: 3y O
T Ratrement [Please compiets =ee Seation J) O

4 Hetwement Det.

Piease sok ralgvant bosc

[0 Flesible Resrement (before ap= 80) o N Hesth-- 0 Teet O

O RedundancyEMeiancy. -

¥ Pagment (¥ appicale) £

Demesy

Death

c X ; an /
O vokuntary (ags 00 o over) 0O Eany with empicyers consent (belors age O0)

Ter2 DO Teed

Addronal Fension (n accordance wih your pollcy) £

Section 4: Conuibutions

Nationa! insurance Detais

C out camirgs for f | year pror to date of leaving E

Contacied-out earnings for francial yaar of eaving €

g

Panazion schams contribudons

Penson scheme coninbubons for financas! year pnor to leaving

e

- Members details

Reason for leaving
before retirement
age

Reason for
- retirement

Very important
that the correct
reason is
completed -
costs

N| —able

earnings and

43

pension
conftributions




Notice of termination cont....

This is the
final salary »
section,
please
show the
full time
equivalent
pay for the
members
last 365
days
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Pension scheme cantributions for financial year of leaving

Section 5: Pensionable Pay Details under the old regulations u

Basic full-time annual salary at date of leaving

Final years full time pensicnable pay.
as defined in 2008 regulations

(Please show calculations below)

O from Panoa to Montn / Days In Baglc FTE Salary 5alary 8armad in this penod | Pansionable axtras’
this pariod (2] | (b} bxal1z) recaived In thia period *
TOTAL: | £ £

*Any extra’s paid pre April 2014 — please confirm period paid for and what it relates to (overtime, shift ste)

Weekly hours worked

Section &: Pensionable Pay Details for Post 2014 pension

Weeks per year paid :

Total Pay received | Total Pay recei A d

Pension

in financial year of | in financial year of Pensionable Pay-in

Contributions

leaving in Main leaving in 50/50 finaneialyear of | [APC's) paid in

Scheme Scheme leaving financial year of
leaving

£ £ £ £

Total pay received in | Total Pay

Pension

the financial year
before leaving in

in financial year
before leaving in

Pensionable Pay in
financial year before

Contributions
(APC’s) paid in

Main Scheme 50/50 Scheme leaving financial year
before leaving
£ £ £ £ |
Form completed by:
Mame: Date:

Telephone number: Email:

Please return this form to- Treasury & Pensions, Warwickshire County Council, PO BOX 3, Shire Hall, Warwick, CV34 4RH

This is the
actual pay
that the
member has
earned and
paid pension
contributions
on in the
scheme year
of leaving
and the year
before
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Additional Pension Contributions (APC’s)

To buy back lost pension, you need to tell the
member how much pay they lost for the period so

that they can go to this website and calculate the
cost of buying back pension

Back to APC home C h Oose
how you

Buy Lost Pension - Get a Quote (D) ks o s s g o b ek want to

To get a quote enter the o o It you choase reguiar payments piase ako enter the number of years ovar which you wish to pay APCs and your pay
The lost

Pay ; =
bt ) ) h'_'" _ 5. Last day of absence N v 00 v
g oes 2 il ot ol L vl .l}C v‘ -“’Wi 030 day avernde (empioyer confrmation must be providad

h ere 3. Lost Pansionatle Pay (fum employer) £ 7. Method of payment — select -

4. Reason for absance : For requiar deductions enter 2 years you wish to pay over and your pay frequency
along  Suing oV pvem [ ]3 e tepeny
with - e =
details of s
Th e ERRORSAWARNINGS:

Emors below must be tleared before 3 quote can be oblainad

absence A

pay it
back

Your Nomnal Persion Age (NPA)

Arnizal pensaon iost durmg absence :I Results

Years of agreament
Pension added to 3ozcurt each year of agreement £ O re
Gress sl st of pension being bougtht £ S h own
Cost o employer
here
Based onagio
[ Reset qume ‘ Hmauote




Once the
member has
results they can
complete the
Personal details
section if they
decide to go
ahead and
buy back the
lost pension

ERROASWARNINGS:
Emors balow st be cleared before 3 Quote c2n be obtanzd

Ag usad i cdeudaion

Years of apesmen
Penson added %o account sazh yaar of azrpemant

Gross fofal cost of pension beng bought

Buy Lost Pension - Apply

To apphy for 2 st pension APC based on f1e quote bove completa the persond detais beiow. check the box 1 confm you have read f1é terms and condions than
S v ané send your zpgicaton fom

Persordd celziks @

APPLICATION

1. Fulinamg Please chesk the tox lo confim thetthe information
enterad is comect 3nd that you have read and
undzretoed the tems and sondtons for addtions!
pansin acpicabons (et requred for quokes)

11. Natona! hsurance Number |

12 Emploger

13{a). Pagrod Number

Chetng on th busos delow wel 2pen 2 new vindow wih 2 POF verson
ofyour aopheation fom. Please . camplete, st 2nd send &
! Warmehshye Pension Fund

T Pmlagphaton

13b). Jsb Tite

W, Your emal {optonal)

By checking the box to confirm the information is
correct and clicking print application, a form is
produced to print off and send back to process

46
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How to read your Annual Benefit
Statement

ay
a1
-

Brought to you by

WARWICKSHIRE

pension fund

Carity approved by

Ptain English Campaign

Phone: 01926 412682 or 01926 418128
Email: pensions@warwickshire.gov.uk
Website:  www.warwickshirepensionfund.org.uk

Post: Warwickshire Pension Fund
Shire Hall, Warwick CV34 4RL

Your annual benefit
statement 2019

Dear

| am pleased to enclose your 2019 annual benefit statement from the Local Government Pension Scheme (LGPS).
Your statement is an estimate of your LGPS benefits, based on pay and employment details held by
Warwickshire Pension Fund on 31 March 2019. These details have been provided by your employer. The

statement is based on the regulations in place on 31 March 2019 and your current normal pension age.

You can find notes for each section of this statement on our website www.warwickshirepensionfund.org.uk.
Please read the notes carefully.

Neil Buxton
Pensions Services Manager

Section 1] Your personal and employment information at 31 March 2019

Full name >

Partnership status ©

National Insurance number >

Employer © Date joined fund ©
Reference © Section of LGPS ©
Standard benefit option ° Maximum lump sum option*
Annual pension L] Reduced annual pension ©
Tax free lump sum retirement grant Increased tax free lump

For membership before 1 April 2008 © sum retirement grant ©

*Please note: When you take your benefits you may be able to
increase your lump sum by giving up some annual pension.

The notes for section 1and 2 are available on page 1 of the guide notes on our website www. org.uk

Your annual benefit statement 2019 : Warwickshire Pension Fund 16




Page 1 — Personal details and how much your pension is currently worth

status, date of birth and which job this statement is for.

Section 1 | Your personal and employment information at 31 March 2018

Full name L]

Parinership status L]

Matiomal Insurance number 1]

Employer L] Date jodned fund 2]

Reference L] Section of LGPS L]

Section 2 | Summary of your total benefits at 31 March 2018 ]

Standard benefit option Maximum lump sum option®

Annual pension 1] Reducad annual pansion L]

For mambermip b | r 2008 © o retiromart prant o

*Please mote: When you take your bensfits you may be able ta
increase your lum@ sum by giving up some annual pension.

The notes for saction 1 and 2 are svailable on page 1 of the guids notes on our website www.wanw ickshirepensiomiund.ong.ulk

Your annuai benefit statement 2019 : Warwickshire Pension Fund 18

Section 1 shows the personal details that we hold for you such as name, marital

Section 2 shows how much total
pension you have built up in this
job. On the left it shows your
basic pension and lump sum.
On the right this shows how
much your pension would be if
you swapped some of it to take

This shows you where to look in the

notes for more information

48




Page 2 — Breaking down how we work out your pension

Section 3 | How your pension is calculated B
Please note: The benefits shown in this statement are based on the figures below which have been )
supplied by your employer. It is important that you check these figures and contact your employer quickly if This the pay we use to work out
they are wrong. _ _
the pension you built up before
Your final salary pensionable pay © _ _
01/04/2014. It is the full time
Your CARE pensionable pay - main section ©

equivalent amount even if you

Your CARE pensionable pay - 50/50 section ©

work part time

This is the amount you earned from 01/04/2014 — 31/03/2015. If you
were in the 50/50 section then it is split to show how much you
earned when you were in the different sections

Your pension is always calculated on your pay so its important to check that it looks right. If you think it looks wrong then
you can check with your employer as they provided the pay details

49




Page 2 continued...
* Your pension is made up of two separate parts, your final salary pension
and your new CARE account

o CARE
Thisis  the Final salary part

: This is how
amount of years pension h
and days you mucn
built up in the pension you
final salary _ _ built up this
Section 4 | Sum ary of your standard total benefits on page 1 is made up of: earin
scheme y
Your final salary Pension scheme Your total CARE account the new
[opening balance at 1 April 2016 © CARE
;051'"“: :r';f ;B'Bg’ of © Adjustment for cost of living account
at 1 April 2016 ©
For membership
from 1 April 2008 to 31 March 2014 © In-year build-up ©
d Total final salary 3 @ Total CARE =
annual pension closing balance
This is the
Lump sum retirement grant based
amount of on membership to 31 March 2008 ~ ©
pension you
built up in the

final salary '

This is the automatic

lump sum you built up If you add these two together

before 01/04/2008 this is the total current pension
figure from the front page of
your statement

50




Page 2 continued...

This is a breakdown of what your CARE
pension was made up of

Your total CARE in-year build-up is made up of:

Scheme year April 2018 to March 2019

+
+

Your CARE pensionable pay - main section divided by 49 5]
Your CARE pensionable pay - 50/50 section divided by 98

Additional pension bought

e o @&

Transfers in

51

This is the pension you built up just
by paying into the main scheme

This is the pension you built up by
paying into the 50/50 section of
the scheme

If you have had a transfer in from another pension
in the last year, the pension it bought with us will be
here

If you have purchased extra
pension or bought back unpaid
leave this will be shown here




Page 2 continued - life cover ) ) ) )
If you were to die while still an active member of

the scheme this is the amount of pension we
would pay to your spouse / civil partner or
nominated cohabiting partner

Section 5 | Value of death in service benefits at 31 March 2017

Annual survivor’s pension ©
Lump sum death grant ©

Who you want to receive the lump sum death grant

5% ©

© © If you die while still an
> © active member of the
o © scheme we also pay 3
o times your annual

pension as a lump sum

These are the nominations you have made for the lump sum

death grant.
52




Page 3 - pension projection estimates

This is the age you can retire with no reduction to your pension

Your normal pension age (NPA)
Estimated final salary pension built up to NPA
Estimated CARE pension built up to NPA

Total estimated annual pension at NPA

Total estimated lump sum retirement grant
Estimated final salary survivor’s pension at NPA

Estimated CARE survivor’s pension at NPA

Total estimated survivor’s pension at NPA

This is the amount of survivors pension that might be
available to your spouse/civil partner or nominated cohabiting
partner at your normal pension age

53

Section 6 | Estimated benefits if you stay in the scheme until your normal pension age

et

This Is
amount of
pension
and
automatic
lump sum
that you
might
expect to
build up by
your
normal
pension
age if you
were to
stay on the
same
money and
hours until
then




Page 3 continued...

Section 8 | Your membership history up to 31 March 2014

Employer Period from  Periodto  Calendar Percentage

length

Period of
membership

~

IS is your employment history up
to 31/03/2014. If you are part time
this is shown here and the total
membership is used to work out the
final salary part of your pension

This is where your part time
hours are shown. They are
Only service up to 31 March 2014 is shown in this section because service is only used to work out the final sal

part of your pension. It is not used to work out the new CARE pension from 1 April 2014.

Section T | Tax and your pension

Tax irmits apply o pension savings. Thasa limits ana called the Betime alowanca and tha annual allowance.
The standard lifetirma allowancs was £1.03 milkan for the 20182019 tax year. From April 2018 omwards, the

0]

standard ifatimsa allowancs will ba increased sach year in line with inflation. The standard annual allowancs far the

201872019 e year was £40,000 [unisss taparing apphas - sea balow).

Lifetime allowance

The percentage of your lifetime allowance used by the

current value of your LGPS Benefits shown in this statement L]

Annual allowance
Pension input in 201872019 (506 section 7 on paps 4 af the guide nabas) L]

54

shown as a percentage of full
time hours

(37 hours)

This section tells you how much of your
Lifetime Allowance and annual allowance
this pension uses up.




Points to note for the emplover

The estimates in the statements are completely based on the information that you
have provided to us. All service is based on the hours you have previously informed
us of and the salary details are based on the CARE and FTE salaries that you
provide in the annual return.

If the employee queries the salary used we have to refer them to you as you provided
the figure and we cannot amend anything unless you confirm there was an issue and
provide us with updated information.

If we don’t receive the annual return from you in time to load all our almost 200
employers on to the system and work through all of the errors and queries before
the date we need to run the statement data, we may not be able to provide
statements to your staff. If we miss the statutory deadlines to get these statements
out this may result in a fine. If the delay is down you not providing the information
we may unfortunately have no choice but to pass this fine on. Fortunately we
have not yet been in this situation thanks to your efforts to get the returns to us on
time.

If you have a lot of queries from your members and would like to arrange for
someone to come out and speak to your staff about the statements please email
pensions@warwickshire.gov.uk
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Warwickshire Pension Fund
Contacts

For enquiries relating to starters or members of the scheme, please
contact;

Telephone — 01926 412682

Email — pensions@warwickshire.gov.uk

For enquiries relating to members leaving the pension scheme (retirements,
ill health or redundancy) please contact;

Telephone — 01926 412234

Email — pensions@warwickshire.gov.uk

For employer related enquiries including training, please contact Dawn Clutton;
Telephone - 01926 414995

Email — dawnclutton@warwickshire.gov.uk

For all queries regarding the Annual Return please
email; pensions@warwickshire.gov.uk

Forms should be emailed directly to: pensions@warwickshire.gov.uk

For any queries regarding the CT117 please contact Sheila Coughlan;

Email - sheilacoughlan@warwickshire.gov.uk.
Forms should be emailed directly to pensions@warwickshire.gov.uk.
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Useful Links

ickshi : |
Latest information, copies of forms for Employers and Newsletters
https://www.warwickshirepensionfund.org.uk/

LGPS R lations an idan
The latest guidance and regulations for Employers http://www.lgpsregs.org

The Local Government Pension Scheme
Information for employees who are in the LGPS scheme or thinking of joining.

http://www.lgps2014.ora/

Annual Pension Funds and Reports
Latest updates and information provided by The Pension Fund Investment
Board https://www.warwickshirepensionfund.org.uk/investments

State Pension
Latest information on the State Pension
https://www.gov.uk/browse/working/state-pension
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