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WARWICKSHIRE COUNTY COUNCIL COMMNUNITIES DIRECTORATE 

 
NEW ROADS AND STREET WORKS ACT 1991SECTION 50 (SCHEDULE 3) – Guidance Notes 

 

1. The application will take 21 working days to process; a minimum notice period of three months is required 

for major works. See Appendix A below for Works Categories.  
 
2. No application can be processed if it is not accompanied by a plan. 
  
3. The application will not be processed until all sections of the form have been completed, and payment is 

received. A full description of the works location including grid references are essential. 
 
4. Applicants must inform the Statutory Undertakers, who may be affected, of the proposals and request plans 

indicating the location of any apparatus they may have in the vicinity of the proposed works. Details of how to 
do this will also be forwarded with the acknowledgement of the application. No work should be carried out until 
this has been done. Failure to comply can result in Statutory Undertaker’s apparatus being damaged – this 
can be expensive and dangerous. 

 
5. No work should commence until the licence has been signed by the Network Management Manager and 

returned for the retention of the applicant. Any work done prior to this will constitute an illegal opening of the 
highway. (This may not apply in the case of an emergency opening). 

 
6. Following receipt of the Licence No. work should begin, notifying the Network Management Team, in 

accordance with The Traffic Management (Warwickshire County Council) Permit Scheme Order 2014 
No.3310.  If the start date has changed from the one on the original Licence Application form (SWL4) you must 
inform the Network Management Team immediately so that road space can be booked for the new dates. 

 
7. For all types of work, a Start Notice – Form D (SWL11) shall be submitted on the day you start the works.  

Once the works are completed you will need to send in the Stop Notice – Form E (SWL11) immediately and 
within ten days the details of the reinstatement, the completed Registration of Works form (SWL12) must be 
returned to the Network Management Team.  Failure to provide the correct notice may result in the issue of a 
fixed penalty notice. 

 
8. Following completion of the works an ‘AS LAID’ drawing of the apparatus must be forwarded to the Network 

Management Team. 
 
10.    The Licensee shall pay the Street Authority in Connection with the Grant of the Licence:  
 
          a)  The Sum of £680 for new works 
 
          b)  The Sum of £390 for working on Existing Apparatus/Repairs 
 
1. Please make cheques payable to WARWICKSHIRE COUNTY COUNCIL and write your address and 

‘Section 50 Application’ on reverse of the cheque.  
 
2. All contractors must be accredited in accordance with HAUC and all permanent reinstatements must be 

undertaken by same and guaranteed as required by HAUC, i.e. all supervisors must be accredited and each 
site must have an accredited supervisor and at least one accredited operative. Copies of accreditation 
must be enclosed with the application as detailed in the NRSWA Accreditation (SWL3).  

 
3. Signing, Lighting and Guarding shall be as specified in the Code of Practice for Safety at Street Works and 

Road Works.  Particular consideration must be taken to meet the needs of people with disabilities.  If 
temporary traffic control (either lights or stop/go boards) is required then you will need to apply to 
streetworks@warwickshire.gov.uk .  For lane or road closures an application form can be obtained from 
julieashley@warwickshire.gov.uk. 

 
4. Reinstatements must be completed in accordance with the specification for the Reinstatement of Openings in 

Highways.  Information on road types can be obtained from the Network Management Team by emailing 
streetworks@warwickshire.gov.uk. 

 
5. Works that are not completed by the agreed end date on your notice will be subject to NRSWA Section 74 

charges unless prior agreement for an extension has been reached with the Network Management Team. 
 

6. Your attention is drawn to the following documents; The Traffic Management Permit Scheme Order No.3310, 
Operational Guidance Document F1.0, HAUC Conditions & Traffic Signals Protocol.  

 

mailto:streetworks@warwickshire.gov.uk
mailto:julieashley@warwickshire.gov.uk
mailto:streetworks@warwickshire.gov.uk


SWL2 - Guidance Notes .doc  13/07/2016 

 
 
Appendix A – Wasps Works Categories 
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