
Warwickshire’s Past Unlocked  
Basic Tutorial 

To start a search… 
 

Enter a term in the 
search box and click 

‘Search’ (skip to Search 
Results) 

 
or 
 

Click on ‘Advanced 
Search’ for more 

options 



Advanced Search 

Enter your search 
terms in the boxes 
and click ‘Search’ 

 

HINT: start with just 
one or two terms – 
you can add more 
later if you get too 

many results. 



Search Results 

Each row is a record 
from one of our 

collections 
 

You can sort your 
results by clicking on 
the column headings 

 
Click on any of the 

results for more 
details 



Record View 

IMPORTANT: always make a 
note of the DocRefNo – you 
will need this to order the 

document later 
 

The list at the top of the page 
tells you where in the 

collection this particular 
document belongs and gives 
you useful extra information 

 
Click on the title to see the 

full catalogue for this 
collection 



Collection Browser 

You can open and close 
branches of the ‘tree’ to 
see other records in this 

collection 
 

Click on any entry for 
more information 

 
HINT: You can use the 

‘breadcrumb’ to return to 
the Record View, Search 

Results or Advanced 
Search page 



For more information… 

See our help pages and guides for details on the 
strengths and weaknesses of the catalogue, 

advanced searching tips and examples of some 
common search strategies 

 

If you are struggling with our catalogue, or can’t 
find an answer to your query, please email us at 

recordoffice@warwickshire.gov.uk 


