Process for Booking Internal Staff with no Email Address
onto WILMa

There may be occasions where Internal WCC staff need to book onto a course but
they have yet to receive their HRMS log on and therefore, there is no email address
available on WILMa. The following process outlines the action that needs to be
taken by a staff member's Manager/Supervisor and Programme Administrator or

WILMa administrator.
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