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SEN06- The Child’s Views Process Record
This form helps settings record how a child/young person’s views were gathered and any key themes or messages shared by the child/young person to support the Education, Health and Care Needs Assessment (EHCNA) and Annual Review processes. 
This form asks you to describe:
· The process of gathering the child’s/young person’s views.
· The tools, prompts, or approaches used.
· Any interpretation needed to understand the child’s/young person’s communication.
· Key themes or messages shared by the child/young person.

A fictional completed example is included at the end of this form to show the type of information that may be useful to support these processes. 
Please email the completed SEN06 – The Child’s Views Process Record, together with any relevant visual or creative summary created with or by the child /young person to sen@warwickshire.gov.uk

For further support with gathering children and young people’s views, please see our guidance for educational settings which can be found by using the following link www.warwickshire.gov.uk/viewsguide and on our Local Offer webpage. The guidance explains the importance of listening to and supporting children and young people to share their views. It includes a range of helpful prompts, questions, and practical tools. These resources are designed to enable meaningful conversations rather than act as a checklist. Children and young people do not need to answer every question, and in many situations this may not be appropriate. Please use your professional judgement to choose the topics and prompts that feel most relevant, helpful, and meaningful for the child, taking account of their age, developmental stage, communication style, and the purpose of the activity.














SEN06- The Child’s Views Process Record
	Session Details 

	Child’s /young person’s name:
Date of session(s):
Time & duration(s):
Location(s):
Staff member(s) supporting the session:
Relationship of staff member(s) to the child/young person: 

	View-Gathering Process 

	Tools/Approaches Used:
(e.g., drawing, scaling tools, photo elicitation, conversation prompts)




	Child’s/Young Person’s  Preferred Communication Style:
(e.g., verbal, visual, written, creative, AAC, etc.)




	Level of Adult Support Provided:
(e.g., independent, guided, 1:1 support, prompts used)




	Adaptations Made (if any):
(e.g., by the supporting staff member, such as simplified language, sensory adjustments, breaks)




	Summary of Views

	Main Themes or Ideas Shared by the Child/Young person:
(Use the child’s own words wherever possible. Include strengths, needs, preference, aspirations). Please refer to the “What would we like to know?” section within the ‘Gathering Children and Young People’s Views - Guidance for Educational Settings and Staff’. 






	Consent and Sharing

	It is important to remind children at this stage that their views will be shared with a variety of people as part of an EHCNA assessment process. If a child wishes to change what they wish to share because of this, any changes will need to occur prior to submitting their views as part of the application process. This may involve supporting the child to consider how they would like information to be reported (e.g., identifying key themes as opposed to referring to specific events).

Has the child been informed about who will see their views, and what will be happening with the information they share? Please refer to the “How will children’s views be used as part of the EHCNA process? section within the ‘Gathering Children and Young People’s Views - Guidance for Educational Settings and Staff’.  

     ☐ Yes
     ☐ No 

If you have answered no, please can you specify as to why:



Has the young person been asked if there is anyone else that they would like to share these views with? This may include their class teacher, their Head of Year etc.

     ☐ Yes
     ☐ No 

If the young person would like to share, who are these identified individuals and what is the plan for sharing this information: 





	Plan for revisiting or updating views:
(e.g., termly review, periodically, or when significant circumstances change)

Has the child/young person been informed that they will have the opportunity to update their views?

     ☐ Yes
     ☐ No

If you have answered no, please can you specify as to why:



What will the next steps be in reviewing this information? 











The Child’s Views Process Record – Fictional Example
	Session Details 

	Child’s/ Young Person’s name: Billy 
Date of session(s): 10.06.2026 and 18.06.2026
Time & duration(s): Approx. 20 minutes per session
Location(s): Small learning space adjacent to the classroom
Staff member(s) supporting the session: Miss Balis
Relationship of staff member(s) to the child: Teaching Assistant (Year 4)

	View-Gathering Process 

	Tools/Approaches Used:
(e.g., drawing, scaling tools, photo elicitation, conversation prompts)

· Bear Cards 
· Drawing activity 
· Scaling questions 
· Conversation prompts based on interests, strengths, challenges, and support needs


	Child’s/Young Person’s Preferred Communication Style:
(e.g., verbal, visual, written, creative, AAC, etc.)

Billy preferred to talk whilst drawing. He responded well to visual resources and benefited from having time to think before answering questions.


	Level of Adult Support Provided:
(e.g., independent, guided, 1:1 support, prompts used)

1:1 support throughout. Open-ended prompts and clarification questions were used where needed. Billy completed the drawing activity independently.


	Adaptations Made (if any):
(e.g., by the supporting staff member, such as simplified language, sensory adjustments, breaks)

· Information gathered across two shorter sessions rather than one longer session. 
· Visual resources used to support discussion of feelings. 
· Questions rephrased when Billy appeared unsure about their meaning.

	Summary of Views

	Main Themes or Ideas Shared by the Child/Young Person:
(Use the child’s own words wherever possible. Include strengths, needs, preference, aspirations). Please refer to the “What would we like to know?” section within the ‘Gathering Children and Young People’s Views - Guidance for Educational Settings and Staff’.

Billy described himself as "good at football and maths" and said he enjoys practical activities, breaktimes, and spending time with his friends.

As part of a scaling activity, Billy rated his enjoyment of different parts of the school day. He rated PE and maths as 9/10, explaining that he feels confident and successful in these lessons. He rated playtime as 8/10 because he likes spending time with friends. Billy rated whole-class independent writing as 4/10 and explained that he worries about making mistakes and feels less confident when he is unsure what to write.

Billy identified noise in the classroom as difficult, stating that "it gets too loud and I can't think." He reported that he sometimes worries about making mistakes in front of others and prefers adults to speak to him privately when discussing his work.

Billy said that using his desk partition and having extra time helps him feel successful in lessons. He identified Miss Balis and his class teacher as trusted adults in school.

When discussing the future, Billy said he would like to "get better at maths" and join the school football team.

Billy selected Bear Cards associated with feeling happy when learning with friends and worried when the classroom becomes noisy.

	Consent and Sharing

	It is important to remind children/young people at this stage that their views will be shared with a variety people as part of an EHCNA assessment process. If a child wishes to change what they wish to share because of this, any changes will need to occur prior to submitting their views as part of the application process. This may involve supporting the child to consider how they would like information to be reported (e.g., identifying key themes as opposed to referring to specific events).

[bookmark: _Toc232694640]Has the child been informed about who will see their views, and what will be happening with their information? Please refer to the “How will children’s views be used as part of the EHCNA process? section within the ‘Gathering Children and Young People’s Views - Guidance for Educational Settings and Staff’.  

     X  Yes
     ☐ No 

If you have answered no, please can you specify as to why:

n/a

Has the young person been asked if there is anyone else that they would like to share these views with? This may include their class teacher, their Head of Year etc.

     X Yes
     ☐ No 

If the child would like to share, who are these identified individuals and what is the plan for sharing this information: 

Billy shared that he would like me to tell the class teacher about his worries related to noise levels. He also agreed he is happy for me to mention to others that he would prefer to receive feedback more privately. 


	Plan for revisiting or updating views:
(e.g., termly review, periodically, or when significant circumstances change)

Has the child been informed that they will have the opportunity to update their views?

     X Yes
     ☐ No

If you have answered no, please can you specify as to why:

n/a

What will the next steps be in reviewing this information? 

· Share views related to noise and feedback strategies with class teacher. 
· Consider noise-reduction strategies and their impact.  
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