
Annual Review Meeting Record  
Education, Health and Care Plan 
(for those in Year 12 and above)
	Name of the child/young person
	

	Current Year Group
	

	Current school/setting

	



	Is this pre or post Annual Review paperwork:
	☐ - Pre Annual Review
☐ - Post Annual Review



	Date of the Annual Review Meeting 
	Click or tap to enter a date.	Date of the previous Annual Review meeting
	Click or tap to enter a date.
	Date of the current EHCP
	Click or tap to enter a date.	EHC Plan number
	



	SENCo/Lead professional/School or educational setting representative:

	Name (please type)
	

	
Role
	

	Signature (electronic or otherwise)
	
	Date
	Click or tap to enter a date.
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[bookmark: _Toc228448971]Section 1: The Annual Review Meeting Invitees/Attendees
	People and Services invited to this review 

	Name
	Role
	Advice submitted for review?
	Attended Review Y/N
	Address / Email / Contact Details

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	







[bookmark: _Toc228448972]
Section 2:  Communication and Personal Details
Complete in preparation for the review or make changes on the Word version of the EHCP and attach this. 

Important Information:
At the end of the academic year in which a young person turns 16, a child becomes classified as a "young person" under the Children and Families Act 2014. This means they gain more autonomy in decision-making about their EHCP.
The responsibility for decisions about the EHCP shifts from parents to the young person themselves, provided they have the mental capacity to make such decisions. If the young person lacks the capacity, parents or carers may continue to make decisions on their behalf.
When a young person turns 18, they are legally considered an adult. This means they have full legal responsibility for their EHCP, including making decisions about their education, health, and care needs.
The shift to adulthood means that parents no longer have the automatic right to make decisions on behalf of their young person regarding the EHCP. However, parents can still be involved if the young person consents to their involvement, or, if the young person lacks the mental capacity to make such decisions.

Contact Details
	Is it appropriate for SENDAR to communicate directly with the young person? 
	☐ - Yes
☐ - No

	If so, please confirm the preferred type and contact details for the young person (E.g. email, phone). Please note that documentation will need to be sent via email or letter.

	Email:
	

	Telephone:
	

	Preferred method of contact:
	Choose an item.
	For young people over the age of 18, does the young person give consent for their information to continue to be shared with parents/carers?
	☐ - Yes
☐ - No
Detail:



	If yes, please confirm who is the primary contact for SENDAR. E.g. young person or parent/carer.
	







	Name of young person:
	 

	Date of birth:
	 
	Gender:
	 

	Home address:
	 

	Ethnicity:
	 
	Religion:
	

	UPN:
	 
	NHS Number:
	 

	Parent(s)/person(s) with parental responsibility or
Primary Contact, if over the age of 18 years

	Name:
	 

	Relationship to young person:
	 

	Address:
	 

	Contact number:
	 

	E-mail address:
	 *Please ensure email contact is accurate*

	Name:
	 

	Relationship to young person:
	 

	Address:
	 

	Contact Number:
	 

	E-mail address:
	 

	Is the young person looked after? (if under the age of 18)
	 

	Care authority 
	



	Attendance %
	Actual:
Possible:

	Exclusions (if any please list number of days)
	

	Details of any part-time arrangements (with dates, sessions) since the previous Annual Review / first final 
	



SENDAR (Children and Families Directorate)





[bookmark: _Toc228448973]Section 3: Person-centered review 

In this section, please include information under the following headings.  If clearly understandable this can include photos of any sheets used during the annual review.
	What we like and admire about……
This could include the child/young person’s recent personal achievements, strengths in their character or personality, hobbies or interests. What does the child/young person like and admire about themself?

	







What is working well and what is not working well? Include any good things that have happened since the last review…..
Including progress towards achieving outcomes from the point of view of:
	
	From the view point of…
	What is working well?
	What is not working well?

	The young person



	
	

	The family





	
	

	The school/
educational setting/
provision

	
	

	Others (e.g. social worker, CAMHS practitioner)

	
	





	Attainment and Progress
Please record details of attainment levels (grades) and progress made over the last 12 months’, including if this is in line with the young person’s expected progress.


	Attainment levels/Grades (please ensure that these are understandable and explained)

	

	Is this above/expected/below expected progress for the young person (not the same as age-expected progress)?
	






	What’s important now and what is important in the future for ….. 

	With respect to:
	What is important now?
	What is important in the future?

	Friends, relationships and community inclusion

	
	

	Health and psychological wellbeing



	
	

	Education, learning and work

	





	

	Independent living and life skills

	





	







[bookmark: _Toc228448974]Section 4 : Review of the Plan 

Based on the information shared at the person-centered review, have previous outcomes been met?

	Current
 Outcome
	Has the outcome been met? (Yes/No/Partially)
	Comment and Evidence
	
	New proposed outcome (if required)

	Friends, relationships and community inclusion




	

	

	

	Health and psychological wellbeing




	

	
	
	

	Learning and employment related skills




	

	

	

	Independence, life skills and community living skills





	

	

	



Preparation for adulthood discussion:

	
	

	Issues to be discussed
	        Details 

	Have the young person’s aspirations for when they leave education or training been discussed and included in the changes to Section A of the EHCP? 
	

	Has the young person had advice and support in order to achieve their aspirations?
	

	Has this young person been referred to a careers / Post 16 adviser? Please add details 
	

	Is this young person known to social care? Have discussions been held about their support Post 16? 
	







Proposed amendments to the EHCP

This section summarises proposed changes to the EHCP. An annotated/edited WORD copy of the EHCP must be included with the Annual Review information. 

Please use the following key when proposing changes:

Bold italic: proposed additions 

Use strikethrough: proposed deletions

Use the table below to refer to page references for any proposed amendments to the EHCP, based upon professional reports (please also ensure that any reports used to propose amendments are submitted with the annual review documentation):


	Section
	Changes proposed?
	Details 

	
	
	E.g. ‘Changes to p12 from SALT report dated 3rd Feb 2025’

	A – All about me
	
	

	B - SEN
	
	

	C – Health needs
	
	

	D – Social care needs 
	
	

	E – Outcomes 
	
	

	F – Education Provision 
	
	

	G –Health Provision
	
	

	H – Social care Provision 
	
	



















[bookmark: _Toc228448975]Section 5 - FUNDING:

	Current top-up funding amount agreed and until when?

	

	Please complete SEN02 to evidence strategies implemented as outlined in Section F of the EHCP (costs not needed), or provide a breakdown of the interventions and support in place.  


	




PERSONAL BUDGET (only applicable if a direct payment or third party                     arrangement) (EHCP Part J)
	Parents/carers have the right to request a personal budget as part of the annual review process. Please signpost parents/carers to SENDAR if they would like to request a personal budget.


Is there a personal budget in place?

If yes, what Section F provision is being delivered through a Personal Budget? 

Managing personal budgets for those with SEND – Warwickshire County Council

	 







[bookmark: _Toc228448976]Section 6: Recommended outcomes from the Annual Review

	Outcome 
	Type ‘yes’ / comments to indicate recommended outcome of the review 

	Maintain: The EHCP remains appropriate and no significant amendments are required. 
	

	Amend: The EHCP requires significant changes to be made 
	

	Cease: The EHCP is no longer required and indicate why: 
A) They have left education, their needs are being met by Social Cre 
B) They are moving into higher education
C) The young person's needs can now be met using resources ordinarily available
D) the young person will be turning 25 by the end of the academic year 
E) The young person has gained full-time employment (18 years and above)
	

	Reassessment – to be considered only if the young person’s needs have changed significantly). Please talk to your EHC Plan Coordinator if you think a reassessment is required due to significant change in needs.  
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