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How to...log into Your HR Employee Self Service

Purpose:

This guide will show you how to log into Your HR Employee Self Service

Logging in to Your HR:

e You can log into Your HR on any internet ready device, such as laptops, tablets and
smart phones.

WCC User - County Council Laptop or Desktop

e Tolog into Your HR you need to log onto your laptop/desktop PC as you would normally
do so. Single sign on is initiated

e From the i.warwickshire homepage, click on the YourHR logo under the ‘Your quick
links’ section:
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e The following screen will be displayed, click on the one of the following options to launch
Your HR. When you join WCC as a new starter, you will have received a Welcome to
Employee Self-Service email confirming which option to use:

o Log in with Microsoft if you are a Warwickshire County Council (WCC)
employee who’s using Microsoft

o Log on with WCC IDP if you are a WCC employee who does not use Microsoft

o Note: Log on with Schools IDP is only to be used by schools.
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Login

Please login using one of the following ways to authenticate

Warwickshire County Council

Login below if you are a WCC employee and have a WCC Microsoft account

Log in with Microsoft

Schools Access

Login below If you have a Schools IDP account and use this account to access either WES, WPD, Your HR, School Upload or Accident Reporting

Log on with Schools IDP

Warwickshire Non-Schools Access

Login below if you have a WCC IDP account and use this account to access AtlasWeb

Log on with WCC IDP

How to Switch Roles
e When you access Your HR, your ESS dashboard will be displayed. If you have a dual
role as both a manager and employee (or another role as an internal user of the
system), and you need to switch to that role from ESS, click on the Utility menu in the
top right of the screen Useful links > People Manager / CORE YHR as shown below.
On the next screen, you will be prompted to select the role and this will open in a new
browser



& My profile

- Requests & Surveys

@ Useful links

Register of Interests/Gifts &Hospit...

& settings >

Job Page

How to Log Out of Your HR

It is important to log out of Your HR in the correct way for audit purposes so no one else can
easily access the system as you and, not doing so may also cause you to experience issues
with system at a later date. To do this, click on the Utility menu in the top right of the screen and
then on Sign out:

My profile

Requests & Surveys

Useful links >

Settings >

For further information or support please refer to Your HR on the Intranet or please a
request through the HR Service Desk.
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https://warwickshiregovuk.sharepoint.com/SitePages/HR/Your%20HR/Your-HR-for-managers.aspx
https://live.hornbill.com/wcc/internal-lib/login/html/index.html?relayState=https%3A%2F%2Flive.hornbill.com%2Fwcc%2Finternal%2Fhome%2F

