
Glossary of terms

Assignment and employee number - This 
number identifies you, your position and your pay 
details. For most people, the assignment and 
employee numbers will be the same. However, 
if you have contracted hours on more than one 
job, you will have a different assignment number 
for each job. In the example inside this leaflet, the 
assignment and employee number for the main 
job is 8552. For the second job, the assignment 
number is 8552-2, for the third job it is 8552-3 
and so on.

AVC – Additional voluntary contributions to the 
pension scheme

Deductions – These are the amounts that are 
taken from your gross pay. They can include 
tax, National Insurance contributions, pension 
contributions, staff club and so on.

Gross pay – This is the total pay before 
deductions.

LGPS – Local Government Pension Scheme

Net pay – Take-home pay (total gross pay minus 
total deductions)

Pay and allowances – This is your basic pay 
plus any extra payments such as overtime or 
travel claims.

PAYE – Pay as you earn (income tax).

Pension Ees – Employee’s contribution to the 
pension scheme

Your payslip explained

Our new HR and Payroll System (HRMS) has 
produced your payslip. It has been designed to 
be user-friendly and to provide you with      
easy-to-understand information about your pay.

Inside this leaflet is an example of a payslip 
produced by the new HR and Payroll System. 
The example shows how the information relating 
to pay is set out, and also explains some of 
the most important points. Any other pay and 
allowances that you receive which are not 
shown on this example will be explained in the 
‘Important messages’ box on your payslip.

Other information
  
Your pay will be paid into a bank or building 
society account of your choice. If you are a 
new employee, it is very important that you give 
us details of your chosen account as soon as 
possible. If you fail to do this, there could be a 
delay in your pay.

Further help

Please have your assignment number ready 
when making an enquiry.

If you have any questions about pay and 
allowances (left-hand column of your payslip), 
please contact your departmental HR team.

If you have any questions about deductions 
(right-hand column of your payslip), please 
contact Payroll Services. 
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In this example, the employee has three assignments at Warwickshire County Council. The main assignment is 
8552, the second is 8552-2 and the third is 8552-3.
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