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Special Educational Needs Coordinator

St Bartholomew’s Church of England Academy

SENCO (non-teaching)
0.8 or 1.0 fte
TMS 1-6 or UPR 1-3 (dependent on experience)

Together, pursuing life in all its fullness




Our Trust

Thank you for your interest in joining The Diocese of Coventry Multi Academy Trust, we are delighted to
provide you with an application pack. It is hoped that the information provided will be of interest and will help
you to begin your journey with us.

¥l

The Diocese of Coventry Multi Academy Trust was formed by the Diocese of ) |
Coventry in 2013 and is now one of 2,500 Multi Academy Trusts in England.
Our children, volunteers and staff come from all faiths and none, and the

Diocese remains a key partner in all that we do.

The trust is now home to twenty-two academies spread across the Diocese
of Coventry. This scale makes us one of the 100 largest Multi Academy
Trusts in the country.

Our vision, “together, pursuing life in all its fullness”, is based on John 10:10
and reflects the Church of England’s vision for education. You will see this
come to life in all of our academies every day. We offer a vision of human
flourishing for all, one that embraces excellence and academic rigour, but
sets them in a wider framework. We offer opportunities for children to realise
their God given potential and flourish.

Our strategic plan focuses on five key stakeholder groups and recognises that these groups will flourish
together, far better than they will flourish alone. We aim to:

Support colleagues to flourish

Support children to flourish

Support those involved with governance to flourish
Support families to flourish

Support the wider church school family to flourish

To work with us, you must aspire to be an outstanding colleague, be prepared to go the extra mile and be
comfortable with high levels of accountability for the progress of over 5,000 children. You must be willing to
share and learn. You must be kind, and able to support and challenge others in order to help them flourish.
Above all else, you must like young people and aspire to make them outstanding citizens.

In return, we offer excellent working conditions, first class professional development, genuine career
development and opportunities for growth. All of our teachers are offered membership of the Teachers
Pensions Scheme and all support staff are offered membership of the Local Government Pension Scheme.

In short, we believe our Trust has a bright future and are looking for bright people to help us get there.

Thank you once more for your interest in The Diocese of Coventry Multi Academy Trust and in the position
available. | hope that this introductory letter has given you a clear sense of our vision and | hope that this pack

gives you a feel for what we need. We look forward to hearing from you and exploring your future with us
through our selection process.

Michael Cowland, Chief Executive Officer
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Our Diocese

The Diocesan Board of Education seeks to serve and equip the

church school family in a variety of ways. The Diocesan DIOCESE®F
Director of Education, Reverend April Gold, is supported by a 4§ COVENTRY
team of highly qualified, experienced and well-regarded BOARD OF EDUCATION

professionals who aim to:

e ‘be there’ for our church school family and act as a central reference point
supporting pastorally and professionally;

o facilitate creative and flexible networking between schools;

e promote excellence and distinctiveness within the family of church
schools/academies and beyond;

e share best practice collectively;

¢ provide professional development: for staff at all stages of their careers
and for governors;

o facilitate collaborative school improvement partnerships through the
growth of our six CofE majority MATS;

e support the process of academy conversion;
promote the establishment of new church schools;
represent church schools to the wider church, to diocesan
groups, in the press, and in public and community debate;

e champion inclusion and equality including advising on
admissions policies and managing appeals;

e protect the status of church schools

e and promote the importance and the continuance of
the voluntary sector.

‘Our schools are a hugely significant part of the Church family of the Diocese. Seeking to build
communities of care and understanding, they witness to God'’s love for each and every person, and
reflect God'’s desire for the world to be a better place for us all to live in. | believe they are at the heart
of the Church’s mission to the nation and play a very important role in the life of their own parishes and
communities.

As a Diocese, our 76 Church of England schools serve 18,500 children, and their families. The 2000
members of staff and all the volunteers who support, as ‘

governors, directors, and other contributors, are seeking

to offer both an excellent education and ensure that all

our young people have the opportunity to live life to the full.
We aim to do this by living, telling and sharing the values of
Jesus Christ. Thank you for being willing to share in this
Journey with us!’

Bishop Ruth
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Special Educational Needs Coordinator (SENCo)

The Trust is looking to appoint an experienced, inspirational and highly effective non-teaching SENCo who is
committed to supporting St Bartholomew’s Academy to educational excellence and further developing the
distinctive Christian character of educational provision and the school community.

In return we can offer:

e A support network of professional colleagues

e A strong culture of professional development

e The opportunity to be part of an aspirational organization and contribute to its development and growth
plans

e Salary will be commensurate TMS or UPR
¢ Eligibility to join the pension scheme

Applications

Thank you for your interest in this post. Interested candidates are welcome to speak to us for more information
about this fantastic opportunity. Please contact Hannah Carvell, Headteacher, for an informal discussion about
the post.

Please note the closing date for applications is midnight on Friday 24 January 2025 although we recommend
you apply as soon as possible as we reserve the right to close the advert early. Completed applications and
supporting documents should be sent via email to Sarah Moore, Academy Business Partner at
sarah.moore@covmat.org.

We welcome all applications regardless of age, disability, gender reassignment, marriage and civil partnership,
pregnancy and maternity, race religion and belief, sex and sexual orientation.

Interviews will most likely take place during week commencing 3 February 2025.
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Job Description

KEY PURPOSE

The SENCO, under the direction of trust and academy leaders, will:

Deliver the strategic development of SEND policy and provision.

Be responsible for day-to-day operation of the SEND policy and co-ordination of specific
provision to support individual pupils with SEND.

Provide professional guidance to colleagues, working closely with staff, parents and
other agencies.

ACCOUNTABILITIES

The appointee will be line managed by the Headteacher.

PRINCIPAL RESPONSIBILITIES

Strategic development of SEND policy and provision

Have a strategic overview of provision for pupils with SEN or a disability across the
school, monitoring and reviewing the quality of provision.

Contribute to school self-evaluation, particularly with respect to provision for pupils with
SEN or a disability.

Make sure the SEND policy is put into practice and its objectives are reflected in the
school improvement plan

Maintain up-to-date knowledge of national and local initiatives that may affect the
school’s policy and practice

Evaluate whether funding is being used effectively, and suggest changes to make use of
funding more effective

Operation of the SEND policy and co-ordination of provision

Maintain an accurate SEND register and provision map

Provide guidance to colleagues on teaching pupils with SEN or a disability, and advise on
the graduated approach to SEN support

Advise on the use of the school’s budget and other resources to meet pupils’ needs
effectively, including staff deployment

Be aware of the provision in the local offer

Work with early years providers, other schools, educational psychologists, health and
social care professionals, and other external agencies

Be a key point of contact for external agencies, especially the local authority (LA)
Analyse assessment data for pupils with SEN or a disability

Implement and lead intervention groups for pupils with SEND, and evaluate their
effectiveness
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Support for pupils with SEN or a disability

Swiftly identify and accurately assess pupils’ needs including SEND

Co-ordinate provision that meets the pupil’s needs, and monitor its effectiveness
Secure relevant services

Ensure records are maintained and kept up to date

Review education, health and care plans (EHCP) with parents or carers and the pupil
Communicate regularly with parents or carers

Ensure if pupils transfer to another school, all relevant information is conveyed to it, and
support a smooth transition

Promote the pupils’ inclusion in the school community and access to the curriculum,
facilities and extra-curricular activities

Act as the designated teacher for looked-after children

Leadership and management

Work with the headteacher and governors to ensure the school meets its responsibilities
under the Equality Act 2010 in terms of reasonable adjustments and access
arrangements

Prepare and review information the governing board is required to publish

Contribute to the school improvement plan and whole school policy

Identify training needs for staff and how to meet these needs

Lead INSET for staff

Share procedural information, such as the school’s SEND policy

Promote an ethos and culture that supports the school’s SEND policy and promotes good
outcomes for pupils with SEN or a disability

Lead and manage teaching assistants (TAs) working with pupils with SEN or a disability
The SENCO will be required to safeguard and promote the welfare of children and young
people, and follow school policies and the staff code of conduct.

SUPPORTING THE WORK OF THE MULTI ACADEMY TRUST

As part of the Diocese of Coventry Multi Academy Trust, the Deputy CEO - Education will be

expected to develop and maintain strong, positive relationships with colleagues in the Multi

Academy Trust, within the family of Multi Academy Trust academies and the Diocesan family of

schools.

STRENGTHENING THE COMMUNITY

Academies exist in a distinctive social context, which has a direct impact on what happens
inside the school. Academy leadership should commit to engaging with the internal and

external school community to secure equity and entitlement. All staff should collaborate with

other schools in order to share expertise and bring positive benefits to their own and other
academies. They should work collaboratively at both strategic and operational levels with
parents and carers and across multiple agencies for the well-being of all children.
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This will include:

¢ Building a school culture and curriculum which takes account of the Church Foundation and
the richness and diversity of the school’s communities.

e Creating and promoting positive strategies for challenging harassment of any kind.

e Ensuring learning experiences for pupils are linked into and integrated with the wider
community, the local church and diocesan communities.

¢ Ensuring a range of community-based learning experiences, including building links with local
churches and Coventry Diocese.

¢ Collaborating with other agencies in providing for the academic, spiritual, moral, social,
emotional and cultural well-being of pupils and their families

¢ Creating and maintaining an effective partnership with parents and carers, (including those
who may be described as ‘hard to reach’, those with learning disabilities and those for whom
English is an additional language), to support and improve pupils’ achievement and personal
development.

¢ Building bridges with the school’s diverse communities, seeking opportunities to invite the
whole range of parents and carers, community figures (including clergy and church
representatives), businesses or other organisations into the school to enhance and enrich the
school and its value to the wider community.

¢ Contributing to the development of the education system by, for example, sharing effective
practice, working in partnership with other schools and promoting innovative initiatives.

o Co-operating and working with relevant agencies to protect children.

SAFEGUARDING CHILDREN AND SAFER RECRUITMENT

Our Trust is committed to safeguarding and promoting the welfare of children and young
people and expects all staff and volunteers to share this commitment. The successful candidate
will be required to undertake an enhanced criminal record check via the DBS. Further
information about the Disclosure and Barring Service is available from the DBS website at:
Disclosure and Barring Service - GOV.UK (www.gov.uk)

The Trust will ensure that:

e The policies and procedures relating to safeguarding and safer recruitment are fully
implemented and followed by all staff.

¢ Sufficient resources and time are allocated to enable the designated person and other staff
to discharge their responsibilities in relation to safeguarding, including taking part in strategy
discussions and other inter-agency meetings and contributing to the assessment of children.

¢ All staff and volunteers feel able to raise concerns about poor or unsafe practice in regard to
children, and that such concerns are addressed sensitively and effectively in a timely manner
in accordance with agreed whistle blowing practices.

DATA PROTECTION
The post holder must meet the requirements of the General Data Protection Regulation Act

2018 at all times, especially concerning confidentiality, treatment of personal information and
records management.
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ADDITIONAL DETAILS

Whilst every effort has been made to explain the main duties and responsibilities or the post,
each individual task undertaken may not be identified. Staff will be expected to comply with all
Trust policies and procedures and any reasonable request from a manager to undertake work of
a similar level that is not specified in this job description. This job description will be reviewed
annually and the Chief Executive reserves the right to alter the content of this job description,
after consultation with the post-holder, to reflect changes to the job or services provided,
without altering the general character or level of responsibility.

Person Specification

CRITERIA QUALITIES

Qualifications ¢ Qualified teacher status
and training

¢ National Award for SEN Co-ordination, or a willingness to complete it within 3
years of appointment

e Degree

Experience e Teaching experience
¢ Experience of working at a whole-school level
¢ Involvement in self-evaluation and development planning
e Experience of conducting training/leading INSET

Skills and ¢ Sound knowledge of the SEND Code of Practice

knowledge e Understanding of what makes ‘quality first’ teaching, and of effective intervention
strategies

¢ Ability to plan and evaluate interventions

¢ Impact analysis skills and the ability to use assessment information to inform
provision planning

¢ Effective communication and interpersonal skills
¢ Ability to build effective working relationships

¢ Ability to influence and negotiate

o Excellent record-keeping skills

¢ Up to date knowledge of the primary national curriculum and assessment &
reporting arrangements

Personal ¢ Commitment to getting the best outcomes for pupils and promoting the ethos
gualities and values of the academy and trust

o Commitment to equal opportunities and securing good outcomes for pupils with
SEN or a disability

¢ Ability to work in a timely and efficient manner, and prioritise effectively
¢ Commitment to maintaining confidentiality at all times
o Commitment to safeguarding and equality
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Our Academies

Central MAT Office
St Laurence’s CofE Primary X . The Diocese of Coventry Multi Salford Priors CofE Academy
@ School £.6)00: % Academy Trust School Road
0Old Church Road s ; clo St James CofE Academy Salford Priors, Evesham
St Laurence’s Coventry Yz Barbridge Road WR11 8XD
CE Primary School CV6 7ED Bulkington, Bedworth =
& St Bartholomew's CofE CV12 9PF Al Saints CofE Academy LW
A Academy St John's CofE Acad Warwick Road
t John's Cof cademy Leek Wootton, Warwick
2(7;2::"5"“8' Coventry Winsford Avenue CV357QR
Coventry
Queens CofE Academy CV5 9HZ l.';‘,‘.! Burton Green CofE Academy
Bentley Road b Hob Lane
N Burt g
nean All Saints Bedworth CofE S on Groen; Coventry
CV115LR Cvs 108
Academy & Nursery =
Off the Priors, Mitchell Road ﬁ Long Itchington CofE
pwa% Stretton CofE Academy Bedworth TaY Academy
4 % Stretton Avenue CV12 9HP 4 Stockton Road
Coventry Long ltchington, Southam
\ m‘/ CV3 3AE Dunchurch Boughton CofE Cva7 9QpP
Junior Academy
St James CofE Academy Dew Close Southam St James CofE
Barbridge Road Dunchurch Academy
Bulkington, Bedworth Tollgate Road
ng CV22 6NE
CV12 9PF Southam
omTy St Oswald's CofE Academy CV47 1EE
Harris CofE Academy > ot Addison Road
Harris Drive Rugby Dunchurch Boughton CofE
Overslade Lane, Rugby CV22 7DJ Infant Academy & Nursery
CV22 6EA Aageert School Street
Dunchurch
.
St Nicolas CofE Academy St Michaers CorE Academy CV22 6PA
Windemere Avenue
Nuneaton Bedworth Ryton-on-Dunsmore Provost
CV11 6HJ CV12 9DA Williams CofE Academy
v " Laanil H Sodens Avenue
st Studley St Mary's CofE eamington Hastings CofE Ryton-on-Dunsmore
. 0 Academy Academy CV8 3FF
New Road, Studley Birdingbury Road, Hill,
" B80 7ND Leamington Hastings, Rugby
ACADEMY CV23 8EA
Leigh CofE Academy
Plants Hill Crescent
Tile Hill, Coventry
CV4 9RQ
oy
&= Hurley
Old Oscott = Hartshill e Stoney Stanton
oz ’m
Curdworth w Sapcote
[ = o . Galley Burbage Broughton (I
h Handsworth Water Orton Gommon uneaton Astley
Wood = Arley.
Coleshill S
£ 142}
onal SEA LIFE
& Birmingham Fillongley Bedw ol Ullesthorpe i
DICAETH Bulkington
- Marston Green m m Bitteswell
Keresley End  Exhall
-z m - Keresley [0 Magna Park  Lutterworth
- Bickenhill [  Meriden X8 ,
ury World @
) Hampton Stretton m [ sazslf ]
[i35] e . Alle Edgwick under Fosse K
Flint's Green
m | 24500 P m  Shawel
Shirley  Solihull Berkswell ' Coventry Brinklow ——
a: Harborough A
Hollywood S el = = s Parva Catiforpap 2!
C
= Rnowiel Yty Brandon Clifton upon
cett wythall Bentley Heath Long Law! Dunsmore
Doridge Baginton Wolston — J
[ i3] Earlswood Rylon-olf Dunsmore fhaze) m
j-1s Lol Cawston G haze}
ocl
lveciuzy > Badd!s\ey Kenilworth Stnnele\gh Stretton-on-Dunsmore: ? Crick
Clinton
Princethorpe Buthurch (g Kilsby
Barby
[1:3: ] Renisey Lmkﬂum =
~. Cubbingtan we
Buckley Green ’
Hatton  ize Willoughby
Henley-in-Arden m Braunston
Roy Lo Sawbridge
' Claverdon Budbrooke  Warwick  Leamington Spa itchingfon
B0 sifley Woatton Stockton
Wawen Heathcote
AstwoodBank  Spernall
= Bishop: Daventry
- Tashbrook goutieny R BB oo BB
i b
ol Great Alne Snitterfield Harbury e
Wimcote : Pk
srrow Alcester ingon Ashorne Bishop's Hellidon
e fichington Pt Priors Marston
m B Moreton Lighthorma
Wellesboume Morrell eath
Stratford-upon-Avon
a5 ] Gaydon G
Walton pper Byfield
Clifford Northend| _ Fenny Bocdingieny Woodford
Bidferd-on-Avon  Welford-on-Aven  chambers NS G ompton Halse
Salford Priors ea Dty Adstor

Page 9 of 9



