
  

 

Job Description 
For Non-Streamlined Positions 

 
 
This form is used to provide a complete description of the specific job (or role) and defines the skills, 
knowledge and abilities required to undertake the specific and generic role profile. 

Section A: Specific Role Profile 
The specific role profile provides key information relating to the salary and working conditions e.g. 
location of a job, along with the current focus of the job role and a brief description of the main duties. 

Role Details 

Job Title: Archaeologist - 2 JEID M0567 

Salary Grade: G 

Team: Archaeology  

Service Area: Archaeology Warwickshire 

Primary Location: Hawkes Point, Warwick CV34 6LX 

Political Restriction This position is not politically restricted. 

Responsible to: Tier 4 Officers 

Responsible for: Senior Field Technicians, Trainees, Students, Self-employed archaeologists 

Role Purpose 

• To carry out archaeological work in accordance with Archaeology Warwickshire and Chartered 
Institute for Archaeologists standards; 

• To participate in excavations and surveys and supervise junior staff, trainees, work placements 
and sub-contracting archaeologists; 

• To undertake Archaeological Watching Briefs and write Watching Brief reports; 

• To undertake small-scale archaeological evaluations (trial trenching) write Evaluation reports; 

• To undertake surface surveys (fieldwalking, earthwork, geophysical, metal detecting and 
landscape analysis) and write survey reports;  

• To undertake historic building recording and write reports; 

• To represent Archaeology Warwickshire professionally to clients and the public; 

• To contribute to the advancement of knowledge and theory and promote the widest possible 
access to field projects and data to meet our service objectives; 

• To ensure project objectives and targets are met; 

• To ensure and facilitate good customer and supplier relationships in order to ensure delivery of 
project; 

• To undertake all duties with particular regard to the effective management of Health and Safety; 

• To take responsibility for self-development and to improve performance; 

• To be proficient in the use of the relevant surveying, photographic and recording equipment.  
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Role Responsibilities 

Specific 

• Supervision and direction of contractors plant and machinery to ensure the protection of the 
archaeological resource during groundworks for construction, demolition, extraction and 
archaeological excavations in advance of development; 

• Ensuring appropriate treatment and protection of human remains according to a Ministry of 
Justice Licence and Church of England Faculty; 

• Ensuring the safe recovery and protection of artefacts likely to be legally defined as Treasure 

under the terms of The Treasure Act 1996;  

• Supervision of site team (Senior Field Technicians, Trainees, work placements and self employed 
sub-contractors); 

• Context definition; 

• Archaeological excavation by context using a range of hand tools; 

• Accurate recording by scaled drawing, silver halide and digital photography, pro-forma context, 
sample and finds sheets; 

• Compilation of site matrix; 

• Site planning using Global Positioning System, Electronic Distance Measuring and Laser Levelling; 

• To compile archaeological reports based on observations and deductions. 

 

 

Other duties: 

• Some site work may require longer hours than regular office hours and potentially overnight 
accommodation away from home 

• To maintain personal and professional development to meet the changing demands of the 
position, participate in appropriate training activities and encourage and support staff in their 
development and training; 

• To undertake such other duties, training and/or hours of work as may be reasonably required and 
which are consistent with the general level of responsibility of this position; 

• To undertake health and safety duties commensurate with the post and/or as detailed in the 
Archaeology Warwickshire Health and Safety Policy. 
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Section B: Person Specification 
The person specification provides a list of essential and desirable criteria (skills and competencies) that a 
candidate should have in order to perform the job. 
 
Each of the criteria listed below will be measured through; the application form (A), a test / exercise (T), 
an interview (I), a presentation (P) or documentation (D). 
 

Essential Criteria Assessed By: 

Degree or postgraduate qualification in a related subject area D 

Demonstrable experience of archaeological competence and/or completion of a 
recognised training scheme / skills passport 

D    

Experience of working on a wide range of archaeological projects and sites A 

Demonstrable understanding of site matrix compilation and analysis T 

Ability to effectively report on work undertaken D 

Ability to work as part of a team or independently with limited supervision I 

Practitioner grade membership of the Chartered Institute for Archaeologists or 
commitment to join (PCIfA). 

I 

A current UK driving licence and unequivocal willingness and competency to drive 
for business needs (including driving WCC vehicles) 

D 

To be physically fit and able enough to adequately carry out the duties reasonably 
required of a field archaeologist  

A 

Ability to use GIS, mapping and other specialist survey equipment I 

Construction Skills Certification Scheme certificate or equivalent. D 

       

       

Desirable Criteria Assessed By: 

A health and safety qualification or commitment to train for one I 

First Aid certification or commitment to train for one I 
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Section C: Working Conditions 
The working conditions relate to those non-contractual elements of the job that may impact on the 
holder of the position, as well as those workplace-based responsibilities that are part of this job. These 
are not contractual but provide a guide to the working conditions and the potential hazards and risks 
that may be faced. 

Health & Safety at Work 

To take responsibility for your own health, safety and wellbeing, and undertake health and safety duties 
and responsibilities for your role as specified within Warwickshire County Councils Health and Safety 
Policy, and all other relevant health and safety policies, arrangements, procedures, systems of work as 
specified for the post/ role. 

Potential Hazards & Risks 

The potential significant hazard(s) and risk(s) for this job are identified below (those ticked). The 
purpose of recording this information on the job description is so that the health status of the potential 
and actual post-holders can be assessed with regard to the significant hazards and risks. These hazards 
and risks should be based on the appropriate activity, process and/or operation risk assessment whereby 
all of the significant risks are identified, recorded and appropriately controlled. The list below is therefore 
not an exhaustive list because it is the risk assessment that details all significant risks that could arise 
out of or in connection with the work activity, but any others will be identified in the ‘other’ section. 

 Provision of personal care on a regular basis   Driving HGV or LGV for work  

x Regular manual handling (which includes 
assisting, manoeuvring, pushing and pulling) of 
people (including pupils) or objects 

 Any other frequent driving or prolonged driving 
at work activities (e.g. long journeys driving 
own private vehicle or WCC vehicle for work 
purposes) 

 Working at height/ using ladders on a regular/ 
repetitive basis 

x Restricted postural change – prolonged sitting 

x Lone working on a regular basis X Restricted postural change – prolonged standing 

 Night work X Regular/repetitive bending/ squatting/ 
kneeling/crouching 

 Rotating shift work x Manual cleaning/ domestic duties 

 Working on/ or near a road x  Regular work outdoors 

X Significant use of computers (display screen 
equipment) 

 Work with vulnerable children or vulnerable 
adults 

x Undertaking repetitive tasks  Working with challenging behaviours 

 Continual telephone use (call centres)  Regular work with skin irritants/ allergens 

X Work requiring hearing protection (exposure to 
noise above action levels) 

 Regular work with respiratory irritants/ allergens 
(exposure to dust, fumes, chemicals, fibres) 

X Work requiring respirators or masks  Work with vibrating tools/ machinery 

 Work involving food handling 

 

 Work with waste, refuse 
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 Potential exposure to blood or bodily fluids  Face-to-face contact with members of the public 

 Other (please specify): Working amongst heavy plant and machinery 

Working in waterlogged excavations 

 
 
 


