	 Cleaning Specification -- Warwickshire Fire Stations



	Room Description
	Days of week
	Monday


	Tuesday
	Wednesday
	Thursday
	Friday

	Corridor (carpet)
	Empty Bins

Clean glass in doors

Vacuum floor

Dust skirting 

Clean Water Fountain
	Empty Bins

Clean glass in doors

Vacuum floor

Dust at high level

Clean Water Fountain
	Empty Bins

Clean glass in doors

Vacuum floor

Dust Fire Extinguishers / Clocks

Clean Water Fountain
	Empty Bins

Clean glass in doors

Vacuum floor

Dust Ledges & Sills

Clean Water Fountain
	Empty Bins

Clean glass in doors

Vacuum floor

Clean Water Fountain



	Corridor (hard floor)
	Empty bins

Spot mop 

Buff floor

Sweep floor

Dust skirting

Clean glass in doors

Clean Water Fountain
	Empty bins

Spot mop 

Buff floor

Sweep floor

Dust at high level

Clean glass in doors

Clean Water Fountain
	Empty bins

Spot mop 

Buff floor

Sweep floor

Dust Fire Extinguishers & Clocks

Clean glass in doors

Clean Water Fountain
	Empty bins

Spot mop 

Buff floor

Sweep floor

Dust Ledges & Sills

Clean glass in doors

Clean Water Fountain
	Empty bins

Spot mop 

Buff floor

Sweep floor

Clean glass in doors

Clean Water Fountain



	Toilets Male & Disabled 

Strict colour coding in use in this area
	Empty Bins & Reline

Sweep floor

Clean Sinks & Splash backs

Clean Mirrors & Tiles

Clean urinals

Clean Toilets

Mop floor


	Empty Bins & Reline

Sweep floor

Clean Sinks & Splash backs

Clean Mirrors & Tiles

Clean urinals

Clean Toilets

Mop floor
	Empty Bins & Reline

Sweep floor

Clean Sinks & Splash backs

Clean Mirrors & Tiles

Clean urinals

Clean Toilets

Mop floor
	Empty Bins & Reline

Sweep floor

Clean Sinks & Splash backs

Clean Mirrors & Tiles

Clean urinals

Clean Toilets

Mop floor
	Empty Bins & Reline

Sweep floor

Clean Sinks & Splash backs

Clean Mirrors & Tiles

Clean urinals

Clean Toilets

Mop floor
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	Room Description
	Days of week
	Monday


	Tuesday
	Wednesday
	Thursday
	Friday

	Toilets Female

Strict colour coding in use in this area
	Empty Bins & Reline

Sweep floor

Clean Sinks & Splash backs

Clean Mirrors & Tiles

Clean Toilets

Mop floor


	Empty Bins & Reline

Sweep floor

Clean Sinks & Splash backs

Clean Mirrors & Tiles

Clean Toilets

Mop floor
	Empty Bins & Reline

Sweep floor

Clean Sinks & Splash backs

Clean Mirrors & Tiles

Clean Toilets

Mop floor
	Empty Bins & Reline

Sweep floor

Clean Sinks & Splash backs

Clean Mirrors & Tiles

Clean Toilets

Mop floor
	Empty Bins & Reline

Sweep floor

Clean Sinks & Splash backs

Clean Mirrors & Tiles

Clean Toilets

Mop floor

	Offices - Daily
	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment

Clean Telephones
	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment


	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment

Clean Telephones
	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment


	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment

Clean Telephones

	Offices – 3 times per week
	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment

Clean Telephones


	Empty Bin & Reline
	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment

Clean Telephones


	Empty Bin & Reline
	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment

Clean Telephones
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	Room Description
	Days of week
	Monday


	Tuesday
	Wednesday
	Thursday
	Friday

	Kitchen Areas

Strict colour coding in use in this area
	Empty & Reline Bin

Clean all Clear Surfaces

Clean Sink if Clear

Clean Cupboard Fronts

Clean Front of White Goods

High Dusting

Wipe Splashes off walls & partitions

Sweep Floor (or Vacuum)

Wet Mop Floor

Wash wall tiles
	Empty & Reline Bin

Clean all Clear Surfaces

Clean Sink if Clear

Clean Cupboard Fronts

Clean Front of White Goods

High Dusting

Wipe Splashes off walls & partitions

Sweep Floor (or Vacuum)

Wet Mop Floor

Wash wall tiles
	Empty & Reline Bin

Clean all Clear Surfaces

Clean Sink if Clear

Clean Cupboard Fronts

Clean Front of White Goods

High Dusting

Wipe Splashes off walls & partitions

Sweep Floor (or Vacuum)

Wet Mop Floor

Wash wall tiles
	Empty & Reline Bin

Clean all Clear Surfaces

Clean Sink if Clear

Clean Cupboard Fronts

Clean Front of White Goods

High Dusting

Wipe Splashes off walls & partitions

Sweep Floor (or Vacuum)

Wet Mop Floor

Wash wall tiles
	Empty & Reline Bin

Clean all Clear Surfaces

Clean Sink if Clear

Clean Cupboard Fronts

Clean Front of White Goods

High Dusting

Wipe Splashes off walls & partitions

Sweep Floor (or Vacuum)

Wet Mop Floor

Wash wall tiles

	Medical Rooms

If room has sink clean daily
	Empty Bins & Reline

Wipe bed Frame

Vacuum Carpets

Wet Mop Hard Surfaces

Carry out high dusting

Dust & Wipe all Furniture
	Empty Bins & Reline

Clean all ledges & Skirting

Vacuum Carpets

Wet Mop Hard Surfaces

Carry out high dusting

Dust & Wipe all Furniture
	Empty Bins & Reline

Wipe bed Frame

Vacuum Carpets

Wet Mop Hard Surfaces

Carry out high dusting

Dust & Wipe all Furniture
	Empty Bins & Reline

Vacuum Carpets

Wet Mop Hard Surfaces

Carry out high dusting

Dust & Wipe all Furniture


	Empty Bins & Reline

Wipe bed Frame

Vacuum Carpets

Wet Mop Hard Surfaces

Carry out high dusting

Dust & Wipe all Furniture

	Stairs – Carpeted


	Clean Handrails & Balustrades

Clean Glass Panels

Vacuum treads
	Clean Glass Panels

Vacuum Treads

Clean hard edges
	Clean Handrails & Balustrades

Clean Glass Panels

Vacuum Treads


	Clean Glass Panels

Vacuum Treads

Clean hard edges
	Clean Handrails & Balustrades

Clean Glass Panels

Vacuum Treads
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	Room Description
	Days of week
	Monday


	Tuesday
	Wednesday
	Thursday
	Friday

	Stairs – Hard Surfaces
	Sweep Stairs

Clean Glass Panels

Clean Handrails & Balustrade

Spot mop treads


	Sweep Stairs

Clean Glass Panels

Wet Mop Treads


	Sweep Stairs

Clean Glass Panels

Clean Handrails & Balustrade

Spot mop treads


	Sweep Stairs

Clean Glass Panels

Wet Mop Treads


	Sweep Stairs

Clean Glass Panels

Clean Handrails & Balustrade

Spot mop treads



	Lifts - Ensure Lift is open and safe to work in
	Clean Glass Mirrors

Clean marks and Prints off walls

Clean Floor

Clean outside doors using appropriate product
	Clean Glass Mirrors

Clean marks and Prints off walls

Clean Floor

Clean outside doors using appropriate product


	Clean Glass Mirrors

Clean marks and Prints off walls

Clean Floor

Clean outside doors using appropriate product
	Clean Glass Mirrors

Clean marks and Prints off walls

Clean Floor

Clean outside doors using appropriate product
	Clean Glass Mirrors

Clean marks and Prints off walls

Clean Floor

Clean outside doors using appropriate product



	Watch Rooms


	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment

Clean Telephones


	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment


	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment

Clean Telephones
	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment


	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment

Clean Telephones
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	Room Description
	Days of week
	Monday


	Tuesday
	Wednesday
	Thursday
	Friday

	Meeting Rooms - Daily
	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment

Clean Telephones
	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment


	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment

Clean Telephones
	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment


	Empty & reline bins

Clean clear surfaces

Vacuum Carpet

Clean Ledges

Dust all furniture

Dry dust IT Equipment

Clean Telephones

	Mess and Rec Rooms
	Vacuum all soft furnishings

Dust & Wipe all tables & occasional furniture

Dry dust IT equipment

Empty & Reline Bins

Dust all skirting & Ledges

Clean glass inside.


	Vacuum all soft furnishings

Dust & Wipe all tables & occasional furniture

Dry dust IT equipment

Empty & Reline Bins

Dust all skirting & Ledges

Clean glass inside.


	Vacuum all soft furnishings

Dust & Wipe all tables & occasional furniture

Dry dust IT equipment

Empty & Reline Bins

Dust all skirting & Ledges

Clean glass inside.


	Vacuum all soft furnishings

Dust & Wipe all tables & occasional furniture

Dry dust IT equipment

Empty & Reline Bins

Dust all skirting & Ledges

Clean glass inside.


	Vacuum all soft furnishings

Dust & Wipe all tables & occasional furniture

Dry dust IT equipment

Empty & Reline Bins

Dust all skirting & Ledges

Clean glass inside.




Issued to Bedworth Fire Training

15/03/2012.

Susan Hodson MBICS

Cleaning Services Group Manager
