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Children Missing Education Protocol for Warwickshire Pupils 

Referral from Warwickshire School 

Absent 10 or more days whereabouts unknown.  

School has taken all reasonable steps to locate in line with 

the guidance provided on the referral form.  

CME referral form completed 

and sent to 

cme@warwickshire.gov.uk.  

WCC CME will carry out their 

checks 

Found 

Not found 

Other 

CME will ensure 

signposting to spe-

cialist team/

agencies 

Moved out of county 

Receiving LA confirm 

school application or  

school place allocated 

Warwickshire school 

remove from roll. CTF 

uploaded to new 

school or Authority 

Close 

Moved within county  

CME confirm school 

application or  school 

place allocated 

Monitor 

Lead Professional 

for Vulnerable 

Groups tracks       

progress 

Previous school     

remove from roll. CTF 

uploaded to new 

school 

Post as Missing on DfE 

National S2S Database. 

Regular checks. 

Please Note: Where it is identified that a child may have been off rolled, the previous school will be required to place this child back onto their roll immediately.  
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